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The ng- 
er imary purpose of this 
om
va

com cademic 
degree ake a 
few mo ion related to the grant 
ompetition. 

ion will increase student 
nowledge regarding the unique role that qualified VR counselors play in the lives of VR 

es, 
r students with their respective State VR agencies.  All  

xperiential or partnering activities must be supported by formal written agreements.   

anager to discuss any matters relating to this competition. Regional Office Representatives are 
 

 
 
 
 
Dear Applicant: 
 

 Secretary invites new applications under the Rehabilitation Training:  Rehabilitation Lo
m Training -- Vocational Rehabilitation Counseling program.  The prT

c petition is to increase the supply of qualified vocational rehabilitation counselors 
ilable for employment in public vocational rehabilitation programs.  This grant a
petition seeks to fund projects that provide basic or advanced training leading to an a

in areas of personnel shortages in rehabilitation as identified by the Secretary.  Please t
ments to read this letter carefully as it includes important informat

c
 
The present competition includes an Absolute Priority that must be addressed by applicants.  
This priority requires that all projects funded under this competit
k
consumers.  In addition, this priority focuses attention on the preparation of qualified VR 
counselors by increasing or creating ongoing collaboration between institutions of higher 
education and State VR agencies.  Projects must include partnering and/or experiential activiti
such as internship or practicum fo
e
 
Applicants may contact their Regional Office Representative for Training or the Competition 
M
indicated in Section C of this kit.  The Competition Manager is Dr. Edward R. Smith.  He may be
reached by telephone at (202) 205-0136 or by E-mail at Edward.Smith@ed.gov. 
 

 

Timothy C. Muzzio, Ph.D. 
 Director 

 

Sincerely, 
 
 

Division of Resource Development  
Rehabilitation Services Administration 
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Important Application Information 
 
Several factors will result in automatic rejection of your application.  Please be sure your 
pplication addresses each appropriately: a

 
• The maximum funding levels contained in section D of this application kit are strictly 

enforced.  Failure to adhere to them will result in rejection of your application. 
 
 Part III of the application narrative, is • where you, the applicant, address the selection criteria 

e only with 1” margins at the top, bottom, and both sides. 

s  than three lines per vertical inch) all text in the 
dings, footnotes, quotations, references, and 
s, figures, and graphs.  

ller than a 12-point font or an 
ave e  use a nonproportional font or 
a ty w aracters per inch. 
 
The ly to Part I, the cover sheet; Part II, the budget section, including the 
nar ; Part IV, the assurances and certifications; or the one-page abstract, 
the u hy, or the letters of support.  However, you must include all of the 
applica t III.   

If, in order to meet the page limit, you use print size, spacing, or margins smaller than the 
tandards specified in this notice, the Secretary will not consider your application for funding. 

w 
 to 

your 

 

hould budget for a project director’s orientation to be held in 
003 (tentative).  This meeting is usually held in conjunction with 

e National Rehabilitation Education Conference (jointly sponsored by RSA, the National 

used by reviewers in evaluating the application.  The applicant must limit Part III to the 
equivalent of no more than 50 pages, using the following standards: 

 
(1) A “page” is 8.5” x 11”, on one sid

 
(2) You mu t double space (no more

application narrative, including titles, hea
arts, tablecaptions, as well as all text in ch

 
If y  uou se a proportional computer font, you may not use a font sma

rag  character density greater than 18 characters per inch.  If you
pe riter, you may not use more than 12 ch

 page limit does not app
rative budget justification
 res mes, the bibliograp

tion narrative in Par
 

s
 
Please remember that appendix material is considered supplemental material to support or sho
evidence-supporting statements made in the narrative.  They are neither requested nor expected
consider appendix material in rating applications. 
 
You are required to allow your State Vocational Rehabilitation agency an opportunity to review 
and comment on your application.  Please be sure that this requirement is documented in 
application.  Failure to comply with this requirement will also result in rejection of your 
application. 
 
• Applicants must include a detailed description of strategies that will be utilized to recruit and 

train individuals so as to reflect the diverse populations of the United States as part of the effort
to increase the number of individuals with disabilities, and individuals who are from 
linguistically and culturally diverse backgrounds, who are available to provide rehabilitation 
services.  Applications lacking this information will not be reviewed. 

 
All applicants in this competition s

ashington, D.C., in October of 2W
th

A-2 



Council on Rehabilitation Education and The Council of State Administrators of Vocational 
Rehabilitation).  Grantees are encouraged to attend the National Rehabilitation Education 
Conference annually, and may use project funds for this purpose. 
 
Applications for new projects in response to this announcement should become familiar with the 
selection criteria contained in this application kit (see Section F).  These criteria will be used by 

viewers and Rehabilitation Services Administration (RSA) staff to evaluate all applications. 
erion since failure to do so will put your 

pplication at a significant disadvantage. 

er 

•  Relevance to State-Federal Rehabilitation Service Program 

•  Project Personnel 
•  Project Resources 

ECTION E: Appendices (assurances/certifications, one-page resumes, bibliography, letters of 
support, etc) 

Cost sharing of at least ten percent of the total cost of the project is required of grantees under 
the Rehabilitation Training Program. Under 34 CFR 75.562, it is not possible for grantees to 
identify the difference between a negotiated indirect cost rate and the eight percent maximum 
indirect cost rate applicable to training grants as the non-Federal share of the cost of a project. 
 
EDUCATION DEPARTMENT GENERAL ADMINISTRATIVE REGULATIONS (EDGAR

re
Your application should respond to each identified crit
a
 
Reviewers of applications report that an application written in a format that follows the pe
review criteria and contains a separate budget section, greatly facilitates the review process.   
 
Such a format would appear as follows: 
 
SECTION A: Application face page 
SECTION B: Budget pages/budget narrative  
SECTION C: Abstract (one page)  
SECTION D: Narrative (not to exceed 50 pages):  

•  Nature and Scope of the Curriculum 
•  Project Services 
•  Management Plan 
•  Project Evaluation 

S

 

)  
Rehabilitation Training Program grants are subject to the requirements of the Education 
Department General Administrative Regulations at 34 CFR Parts 74, 75, 77, 79, 80, 81, 82, 85, 86, 
and 99.  These regulations set forth all general rules affecting application submittal, review, grant 
awarding, and post-award administration of Department of Education grant programs. 
 
Rehabilitation training projects are subject to the requirements for “Intergovernmental Review of 
Department of Education Programs and Activities,” found in 34 CFR Part 79 of EDGAR.  If your 
State has established a process for intergovernmental review, you must use that process.  
Applicants should review the material in this kit for information on the intergovernmental review 
process. 
 
APPLICATION PROCEDURES 
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Applicants for multi-year projects are required to provide detailed budget information for 
ach of the fivee   (5) project years.  The Department will determine at the time of the initial 
ward, the funding levels for each year of the grant award.  RSA requires annual Performance and 
nancial status decision as to 

whether or not  the designated 
RSA Project Officer. 

PPLICATION TRANSMITTAL INSTRUCTIONS

a
fi  reports, and uses those reports to determine progress and to make a 

to continue funding the project.  These reports must be submitted to

 
A  
 
You have the option of either ma y or mailing it through the 
postal service.  Please refer to the No cations in Section D of this 
application package for instructi  electronically or mailing your 
application.  If you use the p courage you to overnight-
mail or hand-deliver the original  on or before the closing date 
that is indicated on the cover of th ailing, hand delivery, and regular 
mailing addresses are indicated in S l expedite the review process if four 
additional copies (for a total of seven opies) are submitted to the 
Application Control Center in W mitted to  

e respective Rehabilitation Services Administration (RSA) Regional Office. 
 
Applicants may contact their Regional Office Representative for Training or the 
Competition Manager to discuss any matters relating to this competition.  Regional  
Office Representatives are indicated in Section C of this kit.  The Competition Manager  
is Dr. Edward R. Smith, who may be reached at (202) 205-0136. 
 
 
 
 
 

iling your application electronicall
tice Inviting New Appli

ons on submitting your application
ostal service or express mail service, I en

and two copies of the application
is application kit.  Overnight m

ection G (page G-1).  It wil
– one original and six c

ashington, D.C., and a copy is sub
th
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SECTION B 
 
 

DIVISION  OF  RESOURCE  DEVELOPMENT 
COMPETITIO AGERN  MAN

 
 

RSA l Office Contact 
Edwa  Smith, Rh. D.   

Co ion Manager 
U. ent of Education,  

 R rvices Administration
 SW    Rm. 3318  
 DC  20202-2649 
(202) 205-0136 

723 2) 260-0
d.Smithr ov 

 

 

 Centra
rd R.
mpetit

S. Departm
ehabilitation Se

330 C Street,
Washington,

elephone 
Fax:  (20

E-mail:  Edwa @ed.g

T

B-1 

mailto:Mary.S.Davis@ed.gov


SECTION C 
 

RSA Regional Representatives for Training 
 
Region I 
(CT, ME, MA, NH, RI, and VE) 
Mr. John Nelson  
Regional Representative for Training 
U.S. Department of Education, OSERS 
Rehabilitation Services Administration 
J.W. McCormack Bldg, Room 502 
Boston, MA 02109 

617-223-4089 

4573 

Telephone: 
TTY: 617-223-4097 
Fax : 617-223-
e-mail: john.nelson@ed.gov 
 

Region IV 
(AL, FL, GA, KY, MS, KY, MS, NC, SC, and 

tation 
1 Forsyth Street SW, Suite 18T91 

  30303 
328 

 

TN) 
Ms. Mary Davis 
Regional Representative for Training 
U.S. Department of Education, OSERS 
Rehabili Services Administration 
6
Atlanta, GA
Telephone: 404-562-6
TTY: 404-562-6347
Fax: 404-562-0655 
e-mail: Mary.S.Davis@ed.gov 
 

Region II 
(NJ, NY, Puerto Rico, and the Virgin 

tation 
5 Park Place, Room 1208 

New York, NY 10007 
Telephone: 212-637-6446 
TTY: 212-264-4028 
Fax: 212-264-3029 
e-mail: Janice.Plumer@ed.gov

Islands) 
Ms. Janice Plumer 
Regional Representative for Training 
U.S. Department of Education, OSERS 
Rehabili Services Administration 
7

Region V 
(IL, IN, MI, OH, MN, and WI) 

 
tation

11 North Canal Street, SU 1048, R05 
hicago, IL 60606-7204 

Telephone: 312-886-8623 
Fax: 312-353-8623 
e-mail: Kathleen.Niemi@ed.gov

Ms. Kathleen Niemi 
Regional Representative for Training 
U.S. Department of Education, OSERS
Rehabili  Services Administration 
1
C

 
 

 
 
 

Region III 
(DE, MD, PA, VA, WV, and DC) 
Dr. Ralph N. Pacinelli 
Regional Commissioner 
U.S. Department of Education, OSERS 
Rehabilitation Services Administration 
The Wanamaker Bldg, Suite 512 
100 Penn Square East 
Philadelphia, PA 19107 
Telephone: 215-656-8531 
TTY: 215-656-6186 
Fax: 215-656-6188 
e-mail: Ralph.Pacinelli@ed.gov 
 

Region VI 
(AR, LA, NM, OK, and TX) 
Ms. Martha Garber 
Regional Representative for Training 
U.S. Department of Education, OSERS 
Rehabilitation Services Administration 
Harwood Center 
1999 Bryan Street, Suite 2740 
Dallas, TX 75201-6817 
Telephone: 214-880-4927 
TTY: 303-844-6079 
Fax: 214-880-4931 
e-mail: Martha.Garber@ed.gov 

Region VII 
(IA, KS, MO, and NE) 

Region IX 
(American Samoa, AZ, NV, CA, 

C-1 
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Ms. Geraldine Harris 
Regional Representative for Training 
U.S. Department of Education, OSERS 
Rehabilitation Services Administration 
1022
Kan
Telephone: 816/880-4102 
TTY: 816/891-0985 
Fax: 816/891-0807 
e-mail: Geraldine.Harris@ed.gov

0 North Executive Hills Blvd., 5th Fl 
sas City, MO 64153 

Rehabilitation Services Administration 
U.S. Department of Education, OSERS 

  

alth of the Northern Mariana 
m, and HI) 

Gayle E, Palumbo, Ph.D. 
Regional Representative for Training 

50 United Nations Plaza, Room 215 
San Francisco, CA 94102 
Telephone: 415-556-4071 
TTY: 415-437-7845 
Fax: 415-437-7848 
e-mail: Gayle.Palumbo@ed.gov

Commonwe
Is ands, Gual

 
 

Region VIII 
(CO, MT, ND, SD, UT, and WY) 
Ms. Martha Garber   
Regional Representative for Training 
U.S. Department of Education, OSERS 
Rehabilitation Services Administration 
Harwood Center 
1999 Bryan Street, Suite 2740 
Dallas, TX 75201-6817 
Telephone: 214/880-4927 
TTY: 303/844-6079 
Fax: 214/880-4931 
e-mail: Martha.Garber@ed.gov 
 

Region X 
(AK, ID, OR, and WA) 
Ms. Kathleen West-Evans 
Regional Representative for Training 
U.S. Department of Education, OSERS 
Rehabilitation Services Administration 
915 Second Avenue, Room 2848 
Seattle, WA 98174-1099 
Telephone: 206/220-7848 
TTY: 206/220-7849 
Fax: 206/220-7842 
e-mail: Kathleen.WestEvans@ed.gov 
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SECTION D 
 
 

G APPLICATIONS FOR NEW AWARDS NOTICE INVITIN
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4000-01-U 

DEPARTMENT OF EDUCATION 

(CFDA No.:  84.129B) 

Rehabilitation Training:  Rehabilitation Long-Term  

Training -- Vocational Rehabilitation Counseling  

Notice inviting applications for new awards for fiscal year 

(FY) 2004. 

PURPOSE OF PROGRAM:  The Rehabilitation Long-Term Training 

program provides financial assistance for-- 

(1) Projects that provide basic or advanced traini

leading to an academic degree in areas of personnel shortages in 

rehabilitation as identified by the Secretary; 

ng 

in areas of 

fied by the 

(3)

sidency training programs in the specialty of 

n. 

 

(2) Projects that provide a specified series of courses or 

program of study leading to award of a certificate 

personnel shortages in rehabilitation as identi

Secretary; and 

 Projects that provide support for medical residents 

enrolled in re

physical medicine and rehabilitatio

For FY 2004, the competition for new awards focuses on

projects designed to meet the priority in the PRIORITY section 

of this application notice. 

ELIGIBLE APPLICANTS:  States and public or nonprofit agencies 

and organizations, including Indian tribes and institutions of 

D-2 



higher education, are eligible for assistance under the 

abilitation Training program. Reh

APPLICATIONS AVAILABLE: September 17,2003  

DLINE FOR TRANSMITTAL OF APPLICATIONSDEA :  October 31, 2003  

DLINE FOR INTERGOVERNMENTAL REVIEWDEA :  December 30, 2003 

IMATED AVAILABLE FUNDSEST :  The Administration has requested 

2 4, 

of which an estimated $3,600,000 would be allocated for this 

compe

 

$4 ,629,000 for the Rehabilitation Training program for FY 200

tition.  The actual level of funding, if any, depends on 

final congressional action.  However, we are inviting 

applications to allow enough time to complete the grant process

if Congress appropriates funds for this program.  

 Note:  This competition is being conducted in FY 2003 
grants that will be awarded using FY

for 

 2004 funds.  

ESTIMATED AVERAGE SIZE OF AWARDS:  $150,000.  

ESTIMATED NUMBER OF AWARDS:  24. 

Note:  The Department is not bound by any estimates in  

this notice. 

PROJECT PERIOD:  Up to 60 months. 

PAGE LIMIT:  Part III of the application, the application 

narrative, is where you, the applicant, address the selection 

criteria that reviewers use to evaluate your application.  You 

st es, mu limit Part III to the equivalent of no more than 50 pag

using the following standards: 

D-3 



• A “page” is 8.5” x 11,” on one side only, with 1” margins at 

all 

, 

is either 12-point or larger or no smaller 

pitch (characters per inch). 

fications; or 

es, the bibliography, or the 

appli

r 

the top, bottom, and both sides. 

• Double space (no more than three lines per vertical inch) 

text in the application narrative, including titles, headings

footnotes, quotations, references, and captions, as well as 

all text in charts, tables, figures, and graphs. 

• Use a font that 

than 10 

The page limit does not apply to Part I, the cover sheet; 

Part II, the budget section, including the narrative budget 

justification; Part IV, the assurances and certi

the one-page abstract, the resum

letters of support.  However, you must include all of the 

cation narrative in Part III. 

We will reject your application if-- 

• You apply these standards and exceed the page limit; o

• You apply other standards and exceed the equivalent of the 

page limit. 

APPLICABLE REGULATIONS:  (a) The Education Department General 

Administrative Regulations (EDGAR) in 34 CFR parts 74,

79, 80, 81, 82, 85, 86, and 99.  (b) The regulations for 

 75, 77, 

this 

program in 34 CFR parts 385 and 386. 

 Note:  The regulations in 34 CFR part 79 apply to all 

applicants except federally recognized Indian tribes. 

D-4 



Note:  The regulations in 34 CFR part 86 apply to 

institutions of higher education only. 

SELECTION CRITERIA:  In evaluating an application for a new 

grant under this competition, we use the selection criteria in 

34 CFR 385.31 and 386.20.  The selection criteria to be use

this competit

d for 

ion will be provided in the application package for 

this competition. 

PRIORITY: 

This competition focuses on projects designed to meet the 

following priority in the notice of final priority for this 

program, published in the Federal Register on  

January 15, 2003 (68 FR 2166). 

Partnership With the State Vocational Rehabilitation (VR) Agency

This priority supports projects that will increase the 

knowledge of students of the role and responsibilities of the VR 

counselor and of the benefits of counseling in State VR 

agencies.  This priority focuses attention on and intends to 

strengthen the unique role of rehabilitation educators and State

VR agencies in the preparation of qualified VR counselors by 

increasing or creating ongoing collaboration between 

institutions of higher education and State VR agencies. 

Projects funded under this priority must include within 

degree prog

 

 

the 

ram information about and experience in the State VR 

D-5 



syste

 

experiential activities, such as formal internships or practicum 

based rehabilitation service providers are 

 

 

m.  Projects must include partnering activities for 

students with the State VR agency including 

agreements.  In addition, experiential activities for students 

with community-

encouraged. 

Projects must include an evaluation of the impact of 

project activities. 

For FY 2004, this priority is an absolute priority.  Under

34 CFR 75.105(c)(3), we consider only applications that meet the 

priority. 

PERFORMANCE MEASURES:  The Government Performance and Results 

Act (GPRA) of 1993 directs Federal departments and agencies to 

improve the effectiveness of their programs by engaging in 

strategic planning, setting outcome-related goals for prog

and measuri

rams, 

ng program results against those goals.  Program 

eir 

grant programs to assess their performance and effectiveness.  

officials must develop performance measures for all of th

The Rehabilitation Services Administration (RSA) has established 

a set of indicators to assess the effectiveness of the 

Rehabilitation Training program and will use the following 

indicator for the Rehabilitation Long-Term Training program 

projects: 

D-6 



•  The percentage of graduates fulfilling their payback 

requirement through acceptable employment. 

Each grantee must report annually on this indicator using 

the electronic grantee reporting system administered by RSA for 

this purpose. 

APPLICATION PROCEDURES: 

Note:  Some of the procedures in these instructions for 

transmitting applications differ from those in the Education 

Department General Administrative Regulations (EDGAR) (34 CFR 

75.102).  Under the Administrative Procedure Act (5 U.S.C. 55

the Department generally offers interested parties the 

opportunity to comment on proposed regulat

3) 

ions.  However, these 

end h new 

policy.  Therefore, under 5 U.S.C. 553(b)(A), the 

Secretary has determined that proposed rulemaking is not 

req i

am ments make procedural changes only and do not establis

substantive 

u red. 

Pilot Project for Electronic Submission of Applications 

The Department is continuing to expand its pilot project

for electronic submission of applica

 

tions to include additional 

for

No. 

84.129B, is one of the programs included in the pilot project.  

If you are an applicant under Rehabilitation Training:  

mula grant programs and additional discretionary grant 

competitions.  Rehabilitation Training:  Rehabilitation Long-

Term Training -- Vocational Rehabilitation Counseling, CFDA 

D-7 



Reh

 the Electronic Grant 

Application System (e-Application).  Users of e-Application will 

g their applications.  

You may not e-mail a soft copy of a grant application to us.  If 

g an 

will be 

tabase.   We request your participation in e-

Application.  We shall continue to evaluate its success and 

solicit suggestions for its improvement. 

 If you participate in e-Application, please note the 

following: 

• Your participation is voluntary. 

• 

tion about its hours of operation.  We strongly recommend 

tha

plication in electronic format, nor will we 

pen

abilitation Long-Term Training -- Vocational Rehabilitation 

Counseling, you may submit your application to us in either 

electronic or paper format. 

The pilot project involves the use of

be entering data on-line while completin

you participate in this voluntary pilot project by submittin

application electronically, the data you enter on-line 

saved into a da

When you enter the e-Application system, you will find 

informa

t you do not wait until the application deadline date to 

initiate an e-Application package. 

•  You will not receive additional point value because you 

submit a grant ap

alize you if you submit an application in paper format. 

D-8 



•  You may submit all documents electronically, including 

Application fo

the 

Budget 

lectronic 

 

1. 

s 

per right hand corner of 

the h

  We may request that you give us original signatures on 

other forms at a later date.   

r Federal Education Assistance (ED 424), 

Information--Non-Construction Programs (ED 524), and all 

necessary assurances and certifications. 

•  Your e-Application must comply with any page limit 

requirements described in this notice. 

•  After you electronically submit your application, you will 

receive an automatic acknowledgement, which will include a 

PR/Award number (an identifying number unique to your 

application). 

•  Within three working days after submitting your e

application, fax a signed copy of the Application for Federal 

Education Assistance (ED 424) to the Application Control Center

after following these steps: 

Print ED 424 from e-Application. 

2. The institution’s Authorizing Representative must sign thi

form. 

3. Place the PR/Award number in the up

ard copy signature page of the ED 424. 

4. Fax the signed ED 424 to the Application Control Center at 

(202) 260-1349. 

•

D-9 



•  Application Deadline Date Extension in Case of System 

Unavailability:  If you elect to participate in the e-

ilitation 

Long-Term Training -- Vocational Rehabilitation Counseling and 

ay 

 us to grant this extension--  

 1. You must be a registered user of e-Application, and have 

initiated an e-Application for this competition; and  

 2. (a) The e-Application system must be unavailable for 60 

minutes or more between the hours of 8:30 a.m. and 3:30 p.m., 

 

period of time during the last hour of operation (that is, for 

riods 

st 

t of 

N 

CONTACT or (2) the e-GRANTS help desk at 1-888-336-8930. 

Application pilot for Rehabilitation Training:  Rehab

you are prevented from submitting your application on the 

application deadline date because the e-Application system is 

unavailable, we will grant you an extension of one business d

in order to transmit your application electronically, by mail, 

or by hand delivery.  For

Washington, DC time, on the application deadline date; or  
(b) The e-Application system must be unavailable for any

any period of time between 3:30 and 4:30 p.m., Washington, DC 

time) on the application deadline date. 

The Department must acknowledge and confirm these pe

of unavailability before granting you an extension.  To reque

this extension or to confirm the Department’s acknowledgemen

any system unavailability, you may contact either (1) the person 

listed elsewhere in this notice under FOR FURTHER INFORMATIO

D-10 



You may access the electronic grant application for 

Rehabilitation Training:  Rehabilitation Long-Term  

Training -- Vocational Rehabilitation Counseling at: 

http://e-grants.ed.gov 

FOR APPLICATIONS CONTACT:  Education Publications Center (ED 

Pubs), P.O. Box 1398, Jessup, MD 20794-1398.  Telephone (toll 

free):  1-877-433-7827.  FAX: (301) 470-1244.  If you use a 

telecommunications device for the deaf (TDD), you may call (toll 

so contact ED Pubs at its Web site: 

, be sure to 

:  CFDA number 84.129B. 

 

nd Avenue, SW., room 3317, Switzer 

Building, Washington, DC 20202-2550.  Telephone:  (202) 205-

8207.

free):  1-877-576-7734. 

You may al

http://www.ed.gov/pubs/edpubs.html 

Or you may contact ED Pubs at its e-mail address: 

edpubs@inet.ed.gov 

 If you request an application from ED Pubs

identify this competition as follows

Individuals with disabilities may obtain a copy of the 

application package in an alternative format by contacting the

Grants and Contracts Services Team, U.S. Department of 

Education, 400 Maryla

  If you use a telecommunications device for the deaf 

(TDD), you may call the Federal Information Relay Service (FIRS) 

at 1-800-877-8339.  However, the Department is not able to 
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reproduce in an alternative format the standard forms included 

in the application package. 

FOR FURTHER INFORMATION CONTACT:  Edward R. Smith, U.S. 

Department of Education, 400 Maryland Avenue, SW., room 3318

Switzer Building, Washington, DC 20202

, 

2) 

Edward.Smith@ed.gov 

If you use a telecommunications device for the deaf (TDD), 

 Relay Service (FIRS) at 1-

8339. 

Individuals with disabilities may obtain this document in 

an alternative format (e.g., Braille, large print, audiotape, or 

computer diskette) on request to the program contact person 

isted under FOR FURTHER INFORMATION CONTACT

-2649.  Telephone:  (20

205-0136 or via Internet:    

you may call the Federal Information

800-877-

l . 

Electronic Access to This Document 

You may view this document, as well as all other Department 

of Education documents published in the Federal Register, in 

text or Adobe Portable Document Format (PDF) on the Internet at 

the following site: 

www.ed.gov/legislation/FedRegister 

To use PDF you must have Adobe Acrobat Reader, which is 

available free at this site.  If you have questions about using 

PDF, call the U.S. Government Printing Office (GPO), toll free, 
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at 1-888-293-6498; or in the Washington, DC, area at (202) 512-

530. 

Note

1

:  The official version of this document is the  

shed in the Federaldocument publi  Register.  Free Internet 

he official edition of the Federal Register and  access to t

the Code of Federal Regulations is available on GPO Access  

at: 

http://www.gpoaccess.gov/nara/index.html 

PROGRAM AUTHORITY:  29 U.S.C. 772. 

Dated: 
 
 
________________________ 
Loretta Petty Chittum, 
Acting Assistant Secretary 
for Special Education and 
Rehabilitative Services. 
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SECTION  E 
 

Section 302 of the Rehabilitation Act 
and Associated Regulations 

ntracts for Personnel Training  

r 
ganizations (including institutions of higher education) to pay part of 

l assistance, that are designed to assist in increasing the numbers of, and 
ills of, qualified personnel (especially rehabilitation counselors) who are trained 
tional, medical, social, and psychological rehabilitation services, who are 

nel specifically trained to identify, assess, and meet the individual rehabilitation needs 
ilities, including needs for rehabilitation technology; 

o may benefit from 

ams, 

nel trained in performing other functions necessary to the provision of vocational, 
tion services, and other services provided under this 

 scholarships and may include 

, the Commissioner may make grants to and enter into contracts 
 institutions of higher 

s of Federal statutes, including section 504, title 
of 

 Social Security Act (42 U.S.C. 401 et seq. and 1381 et seq.), that are 

statewide workforce systems personnel 

 

 
Sec. 302. Training 
(a) Grants and Co
 (1) Authority 
The Commissioner shall make grants to, and enter into contracts with, States and public o
nonprofit agencies and or
the cost of projects to provide training, traineeships, and related activities, including the 
provision of technica
upgrading the sk
in providing voca
trained to assist individuals with communication and related disorders, who are trained to 
provide other services provided under this Act, to individuals with disabilities, and who may 
include-- 
 (A) personnel specifically trained in providing employment assistance to individuals with 
disabilities through job development and job placement services; 
 (B) person
of individuals with disab
 (C) personnel specifically trained to deliver services to individuals wh
receiving independent living services; 
 (D) personnel specifically trained to deliver services in the client assistance programs; 
 (E) personnel specifically trained to deliver services, through supported employment progr
to individuals with a most significant disability; and 
 (F) personnel specifically trained to deliver services to individuals with disabilities pursuing 
self-employment, business ownership, and telecommuting; and 
 (G) person
medical, social, and psychological rehabilita
Act. 
 (2) Authority to provide scholarships 
Grants and contracts under paragraph (1) may be expended for
necessary stipends and allowances. 
 (3) Related federal statutes 
In carrying out this subsection
with States and public or nonprofit agencies and organizations, including
education, to furnish training regarding provision
I of the Americans with Disabilities Act of 1990 (42 U.S.C. 12111 et seq.), and the provisions 
titles II and XVI of the
related to work incentives for individuals with disabilities. 
 (4) Training for 
The Commissioner may make grants to and enter into contracts under this subsection with  
States and public or nonprofit agencies and organizations, including institutions of higher 
education, to furnish training to personnel providing services to individuals with disabilities

E-1 



under title I of the Workforce Investment Act of 1998. Under this paragraph, personnel may be
trained-- 
 (A) in evaluative skills to determine whether an individual with a disability may be served b
the State vocational rehabilitation program or another component of a statewide workforce
investment system; or 

 

y 
 

 systems 
rce Investment Act of 1998. 

ctivities provided under paragraph (4) for personnel may be jointly funded 
ent of Labor, using funds made available under title I of the Workforce 
f 1998. 

her education) to pay part of 
provide training that leads to an academic degree or 

 shortages of qualified 

rojects 

 

n medicine, rehabilitation 
 work, rehabilitation psychiatry, rehabilitation psychology, 

, 
s and 

ide-- 

als with significant disabilities; or 
ndividuals with disabilities; 

 

nefits of rehabilitation technology. 

in such form, in accordance with 
and including such information as the Secretary may require, including-- 

 (B) to assist individuals with disabilities seeking assistance through one-stop delivery
described in section 134(c) of the Workfo
 (5) Joint funding 
Training and other a
with the Departm
Investment Act o
(b) Grants and Contracts for Academic Degrees and Academic Certificate Granting 
Training Projects  
 (1) Authority  
 (A) In general 
The Commissioner may make grants to, and enter into contracts with, States and public or 
nonprofit agencies and organizations (including institutions of hig
the costs of academic training projects to 
academic certificate. In making such grants or entering into such contracts, the Commissioner 
shall target funds to areas determined under subsection (e) to have
personnel. 
 (B) Types of p
Academic training projects described in this subsection may include-- 
 (i) projects to train personnel in the areas of assisting and supporting individuals with disabilities
pursuing self-employment, business ownership, and telecommuting, and of vocational 
rehabilitation counseling, rehabilitation technology, rehabilitatio
nursing, rehabilitation social
rehabilitation dentistry, physical therapy, occupational therapy, speech pathology and audiology
physical education, therapeutic recreation, community rehabilitation programs, or prosthetic
orthotics; 
 (ii) projects to train personnel to prov
 (I) services to individuals with specific disabilities or individuals with disabilities who have 
specific impediments to rehabilitation, including individuals who are members of populations 
that are unserved or underserved by programs under this Act; 
 (II) job development and job placement services to individuals with disabilities; 
 (III) supported employment services, including services of employment specialists for 
individuals with disabilities; 
 (IV) specialized services for individu
 (V) recreation for i
 (iii) projects to train personnel in other fields contributing to the rehabilitation of individuals
with disabilities; and 
 (iv) projects to train personnel in the use, applications, and be
 (2) Application 
No grant shall be awarded or contract entered into under this subsection unless the applicant has 
submitted to the Commissioner an application at such time, 
such procedures, 
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 (A) a description of how the designated State unit or units will participate in the project to be 
funded under the grant or contract, including, as appropriate, participation on advisory 
committees, as practicum sites, in curriculum development, and in other ways so as to build 
closer relationships between the applicant and the designated State unit and to encourage 
students to pursue careers in public vocational rehabilitation programs; 
 (B) the identification of potential employers that provide employment that meets the 
requirements of paragraph (5)(A)(i); and 
 (C) an assurance that data on the employment of graduates or trainees who participate in the 

ty 
t 

Grants and contracts under paragraph (1) may be expanded to provide services that include the 
provision of scholarships and necessary stipends and allowances. 
 (5) Agreements  
 (A) Contents 
A recipient of a grant or contract under this subsection shall provide assurances to the 
Commissioner that each individual who receives a scholarship, for any academic year beginning 
after June 1, 1992, utilizing funds provided under such grant or contract shall enter into an 
agreement with the recipient under which the individual shall-- 
 (i) maintain employment-- 
 (I) in a nonprofit rehabilitation agency or related agency or in a State rehabilitation agency or 
related agency, including a professional corporation or professional practice group through 
which the individual has a service arrangement with the designated State agency; 
 (II) on a full- or part-time basis; and 
 (III) for a period of not less than the full-time equivalent of 2 years for each year for which 
assistance under this section was received by the individual, within a period, beginning after the 
recipient completes the training for which the scholarship was awarded, of not more than the sum 
of the number of years in the period described in sub clause (III) and 2 additional years; and 
 (ii) repay all or part of any scholarship received, plus interest, if the individual does not fulfill 
the requirements of clause (i), except as the Commissioner by regulation may provide for 
repayment exceptions and deferrals. 
 (B) Enforcement 
The Commissioner shall be responsible for the enforcement of each agreement entered into 
under subparagraph (A) upon completion of the training involved under such subparagraph. 
(c) Grants to Historically Black Colleges and Universities 
The Commissioner, in carrying out this section, shall make grants to historically Black colleges 
and universities and other institutions of higher education whose minority student enrollment is 
at least 50 percent of the total enrollment of the institution. 
(d) Application 

project is accurate. 
 (3) Limitation  
 (A) In general 
Except as provided in subparagraph (B), no grant or contract under this subsection may be used 
to provide any one course of study to an individual for a period of more than 4 years. 
 (B) Exception 
If a grant or contract recipient under this subsection determines that an individual has a disabili
which seriously affects the completion of training under this subsection, the grant or contrac
recipient may extend the period referred to in subparagraph (A). 
 (4) Authority to provide scholarships 
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A grant may not be awarded to  this section unless the State or 
rganization has submitted an application to the Commissioner at such time, in such form, in 
cordance with such pr ommissioner may 

de a detailed description of strategies that will be 
o as to reflect the diverse populations of the United 

ividuals with disabilities, and individuals 
s, which are available to provide 

e Commissioner shall evaluate the impact of the training programs conducted under this 
ning needs of, and data on shortages of qualified 

ities. The Commissioner shall 
ar, a report setting forth and 
 this section for the fiscal year 

ior to such submission are allocated by professional discipline and other program areas. The 
s proposed for the 

eding fiscal year will be allocated under the President's budget proposal, and how the 
 shortages justify the allocations. 

a State or other organization under
o
ac ocedures, and containing such information as the C
require. Any such application shall inclu

ed to recruit and train individuals sutiliz
States as part of the effort to increase the number of ind
who are from linguistically and culturally diverse background
rehabilitation services. 
(e) Evaluation and Collection of Data 
Th
section, and collect information on the trai
personnel necessary to provide services to individuals with disabil

re and submit to Congress, by September 30 of each fiscal yeprepa
justifying in detail how the funds made available for training under
pr
report shall also contain findings on such personnel shortages, how fund
succe
findings on personnel
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PROGRAM  REGULATIONS 
 

PART 385--REHABILITATION TRAINING 
   
                               Subpart A--General 
Sec. 
  385.1  What is the Rehabilitation Training program? 
  385.2  Who is eligible for assistance under these programs? 
  385.3  What regulations apply to these programs? 
  385.4  What definitions apply to these programs? 
   
                              Subpart B--[Reserved] 
 
                              Subpart C--How Does One Apply For a Grant 

ec. 

nt? 

ow does the Secretary evaluate an application? 
pplication? 

et by a Grantee? 

ents affecting the collection of data from designated State 

materials? 

 personnel? 

nts apply to the training of individuals for 

xperts or consultants appointed or serving 

noted. 

tion Training program? 
o-- 

 individuals 
, medical, social, and psychological rehabilitation programs, 

ed employment programs, through independent living services programs, and 
istance programs; 

in and upgrade basic skills and knowledge of personnel employed to provide 
ce delivery systems and rehabilitation technology services; and 

ning and information to individuals with disabilities, the parents, families, 
ocates, and authorized representatives of the individuals, and other appropriate 

S
  385.20  What are the application procedures for these programs? 
   
                              Subpart D--How Does the Secretary Make a Gra
Sec. 
  385.30  [Reserved] 
  385.31  H
  385.33  What other factors does the Secretary consider in reviewing an a
   
                             Subpart E--What Conditions Must Be M
Sec. 
  385.40  What are the requirements pertaining to the membership of a project advisory 
committee? 
  385.41  What are the requirem
agencies? 
  385.42  What are the requirements affecting the dissemination of training 
  385.43  What requirements apply to the training of rehabilitation counselors and other 
rehabilitation
  385.44  What requirement applies to the training of individuals with disabilities? 
  385.45  What additional application requireme
rehabilitation careers? 
  385.46  What limitations apply to the rate of pay for e
under contract under the Rehabilitation Training program? 
      Authority: 29 U.S.C. 711(c), 772, and 774, unless otherwise noted. 
      Source: 45 FR 86379, Dec. 30, 1980, unless otherwise 
 
                               Subpart A--General 
Sec. 
  385.1   What is the Rehabilita
    (a) The Rehabilitation Training program is designed t
    (1) Ensure that skilled personnel are available to provide rehabilitation services to
with disabilities through vocational
through support
through client ass
    (2) Mainta
state-of-the-art servi
    (3) Provide trai
guardians, adv
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parties to develop the skills necessary for individuals with disabilities to access the rehabilitation 
 become active decision makers in the rehabilitation process. 

to pay part of the costs of projects for training, 
lated activities, including the provision of technical assistance, to assist in 

e numbers of qualified personnel trained in providing rehabilitation services and 
rovided under the Act, to individuals with disabilities. Financial assistance is 

rimental and Innovative Training (34 CFR Part 387). 

    (4) R

Who Are Deaf-Blind 
(34 CF

: Secs. 301 and 302 of the Act; 29 U.S.C. 770 and 774) 

ble for assistance under the Rehabilitation Training 

t; 29 U.S.C. 706(19) and 774) 

inistrative Regulations (EDGAR) as follows: 
pitals, 

 Part 77 (Definitions That Apply to Department Regulations). 

2 (New Restrictions on Lobbying). 

rnment wide Requirements for Drug-Free Workplace (Grants)). 
nd Campuses). 

-- 

eriod" 

system and to
    (b) The Secretary awards grants and contracts 
trainee ships, and re
increasing th
other services p
provided through six categories of training programs: 
    (1) Rehabilitation Long-Term Training (34 CFR Part 386). 
    (2) Expe
    (3) State Vocational Rehabilitation Unit In-Service Training (34 CFR Part 388). 

ehabilitation Continuing Education Programs (34 CFR Part 389). 
    (5) Rehabilitation Short-Term Training (34 CFR Part 390). 
   (6) Training of Interpreters for Individuals Who Are Deaf and Individuals 

R Part           396). 
 
  (Authority
  [59 FR 8344, Feb. 18, 1994] 
 Sec.  385.2   Who is eligible for assistance under these programs? 
    States and public or nonprofit agencies and organizations, including Indian tribes and 
institutions of higher education, are eligi
program. 
  (Authority: Secs. 7(19) and 302 of the Ac
  [59 FR 8345, Feb. 18, 1994] 
 Sec.  385.3   What regulations apply to these programs? 
    The following regulations apply to the Rehabilitation Training program: 
  (a) The Education Department General Adm
    (1) 34 CFR Part 74 (Administration of Grants to Institutions of Higher Education, Hos
and Nonprofit Organizations). 
  (2) 34 CFR Part 75 (Direct Grant Programs). 
  (3) 34 CFR
  (4) 34 CFR Part 79 (Intergovernmental Review of Department of Education Programs and 
Activities). 
  (5) 34 CFR Part 80 (Uniform Administrative Requirements for Grants and Cooperative 
Agreements to State and Local Governments). 
  (6) 34 CFR Part 81 (General Education Provisions Act  - Enforcement). 
  (7) 34 CFR Part 8
  (8) 34 CFR Part 85 (Government wide Debarment and Suspension 
(Nonprocurement) and Gove
  (9) 34 CFR Part 86 (Drug-Free Schools a
  (b) The regulations in this Part 385. 
  (c) The regulations in 34 CFR Parts 386, 387, 388, 389, 390, and 396, as appropriate. 
  (Authority: Secs. 12(c) and 302 of the Act; 29 U.S.C. 711(c) and 774) 
  [59 FR 8345, Feb. 18, 1994] 

s?  Sec. 385.4  What definitions apply to these program
    (a) The following definitions in 34 CFR Part 77 apply to the programs under the 
Rehabilitation Training Program
    "Applicant" 
    "Application" 
    "Award" 
    "Budget P
    "Department" 
    "EDGAR" 
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    "Nonprofit" 
    "Private" 
    "Project" 
    "Project Period" 
    "Public" 
    "Secretary" 
  (Authority: Sec. 12(c) of the Act; 29 U.S.C. 711(c)) 

ly to programs under the Rehabilitation Training 

that directly assists an individual with a 
on, or use of an assistive technology device. The term 

ith a disability, including a functional 

e providing for the acquisition of assistive technology 

r 

gy 
rams; 

ical assistance for an individual with disabilities, or, if appropriate, the 
ith disabilities; and 

ls providing 
vices), employers, or other individuals who provide services to, 

of individuals with 

e 
s, 

ividual with a disability to enable the individual to maximize 
ncluding career advancement-- 

r 

otic devices; 

 definition. 
section 101(a)(1)(A) of the Act. 

      (b) The following definitions also app
program: 
   Act means the Rehabilitation Act of 1973 (29 U.S.C. 701 et seq.), as amended. 

Assistive technology device means any item, piece of equipment, or product system, 
whether acquired commercially off the shelf, modified, or customized, that is used to increase, 
maintain, or improve functional capabilities of individuals with disabilities. 

e means any service Assistive technology servic
, acquisitidisability in the selection

includes-- 
   (1) The evaluation of the needs of an individual w
evaluation of the individual in the individual's customary environment; 
   (2) Purchasing, leasing, or otherwis
devices by individuals with disabilities; 
   (3) Selecting, designing, fitting, customizing, adapting, applying, maintaining, repairing, o
replacing of assistive technology devices; 
   (4) Coordinating and using other therapies, interventions, or services with assistive technolo
devices, such as those associated with existing education and rehabilitation plans and prog
   (5) Training or techn
family of an individual w
   (6) Training or technical assistance for professionals (including individua
education and rehabilitation ser
employ, or are otherwise substantially involved in the major life functions 
disabilities. 
    Community rehabilitation program means a program that provides directly or facilitates th
provision of vocational rehabilitation services to individuals with disabilities, and that provide
singly or in combination, for an ind
opportunities for employment, i
    (1) Medical, psychiatric, psychological, social, and vocational services that are provided unde
one management; 
    (2) Testing, fitting, or training in the use of prosthetic and orth
    (3) Recreational therapy; 
    (4) Physical and occupational therapy; 
    (5) Speech, language, and hearing therapy; 
    (6) Psychiatric, psychological, and social services, including positive behavior management; 
    (7) Assessment for determining eligibility and vocational rehabilitation needs; 
    (8) Rehabilitation technology; 
    (9) Job development, placement, and retention services; 
    (10) Evaluation or control of specific disabilities; 
    (11) Orientation and mobility services for individuals who are blind; 
    (12) Extended employment; 
    (13) Psychosocial rehabilitation services; 
    (14) Supported employment services and extended services; 

n of the     (15) Services to family members when necessary to the vocational rehabilitatio
individual; 
    (16) Personal assistance services; or 
    (17) Services similar to the services described in paragraphs (1) through (16) of this
Designated State agency means an agency designated under 
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    Designated State unit means (1) Any State agency unit required under section 101(a)(2)(A) o
the Act, or (2) In cases in which no State agency unit is required, the State agency described in 
section 101(a)(2)(B)(I) of the Act. 
    Independent living core services means-- 
    (1) Information and referral services; 
    (2) Independent living skills training; 
    (3) Peer counseling, including cross-disability peer counseling; and 
    (4) Individual and systems advocacy. 
    Independent living services includes-- 
    (1) Indep

f 

endent living core services; and 

 shelter, including services related to community 
ptive 

d 

uals with cognitive and sensory disabilities, including life 

creation 

ucation and training necessary for living in the community and participating in 

ned to provide resources, 
nce of substantial benefit in enhancing the independence, 

ropriate preventive services to decrease the need of individuals assisted under this 

vices as may be necessary and not inconsistent with the provisions of this 

tal impairment, which for that individual constitutes or results in a 

n benefit in terms of an employment outcome from vocational rehabilitation services 

rehabilitation services over an extended period of time; and 

    (2)(I) Counseling services, including psychological, psychotherapeutic, and related services; 
    (ii) Services related to securing housing or
group living, and supportive of the purposes of this Act and of the titles of this Act, and ada
housing services (including appropriate accommodations to and modifications of any space use
to serve, or occupied by, individuals with disabilities); 
    (iii) Rehabilitation technology; 
    (iv) Mobility training; 
    (v) Services and training for individ
skills training, and interpreter and reader services; 
    (vi) Personal assistance services, including attendant care and the training of personnel 
providing these services; 
    (vii) Surveys, directories, and other activities to identify appropriate housing, re
opportunities, and accessible transportation, and other support services; 
    (viii) Consumer information programs on rehabilitation and independent living services 
available under this Act, especially for minorities and other individuals with disabilities who 
have traditionally been unserved or underserved by programs under this Act; 
    (ix) Ed
community activities; 
    (x) Supported living; 
    (xi) Transportation, including referral and assistance for transportation; 
    (xii) Physical rehabilitation; 
    (xiii) Therapeutic treatment; 
    (xiv) Provision of needed prostheses and other appliances and devices; 
    (xv) Individual and group social and recreational services; 
    (xvi) Training to develop skills specifically designed for youths who are individuals with 
disabilities to promote self-awareness and esteem, develop advocacy and self-empowerment 
skills, and explore career options; 
    (xvii) Services for children; 
    (xviii) Services under other Federal, State, or local programs desig
training, counseling, or other assista
productivity, and quality of life of individuals with disabilities; 
    (xvix) App
Act for similar services in the future; 
    (xx) Community awareness programs to enhance the understanding and integration of 
individuals with disabilities; and 
    (xxi) Such other ser
Act. 
    Individual with a disability means any individual who-- 
    (1) Has a physical or men
substantial impediment to employment; and 
    (2) Ca
provided pursuant to titles I, II, III, VI, or VIII of the Act. 

Individual with a severe disability means an individual with a disability-- 
    (1) Who has a severe physical or mental impairment that seriously limits one or more  
functional capacities (such as mobility, communication, self-care, self-direction,  
interpersonal skills, work tolerance, or work skills) in terms of an employment outcome; 
    (2) Whose vocational rehabilitation can be expected to require multiple vocational 

E-8 



    (3) Who has one or more physical or mental disabilities resulting from amputation, art
autism, blindness, burn injury, cancer, cerebral pals

hritis, 
y, cystic fibrosis, deafness, head injury, heart 

al 

-stage renal disease, or another 
g 

e meaning given the term in section 1201(a) of the Higher 
ducation Act of 1965 (20 U.S.C. 1141(a)). 

ge of services provided by one or more persons 
esigned to assist an individual with a disability to perform daily living activities on or off the 

 not have a disability. The 
 ability to perform 

isting national or State approved or 
r comparable requirements that apply to 

vices. 
(2) For other than designated State agencies or designated State units, means personnel who 

 absence of State 
ofessionally accepted requirements established by national certification 

g 
 

hat include education, rehabilitation, employment, 

sistive technology services. 
 several States of the United States, the District of 

tes Virgin Islands, Guam, 
 

of Free Association with Palau takes effect). 
tance on behalf of individuals in support of their training, as 

ost severe 

ive employment has not traditionally occurred; or 
 

s from the designated State unit and extended services after transition in 

2) Transitional employment for individuals with the most severe disabilities due to mental 
illness. 

ed to support and maintain an individual with most severe disability in supported 

way as 

disease, hemiplegia, hemophilia, respiratory or pulmonary dysfunction, mental retardation, 
mental illness, multiple sclerosis, muscular dystrophy, musculo-skeletal disorders, neurologic
disorders (including stroke and epilepsy), paraplegia, quadriplegia and other spinal cord 
conditions, sickle-cell anemia, specific learning disabilities, end
disability or combination of disabilities determined on the basis of an assessment for determinin
eligibility and vocational rehabilitation needs to cause comparable substantial functional 
limitation. 
    Institution of higher education has th
E
    Personal assistance services means a ran
d
job that the individual would typically perform if the individual did
services shall be designed to increase the individual's control in life and
everyday activities on or off the job. 
    Qualified personnel: (1) For designated State agencies or designated State units, means 
personnel who have met standards that are consistent with ex
recognized certification, licensing, registration, or othe
the area in which such personnel are providing vocational rehabilitation ser
    
have met existing State certification or licensure requirements, or in the
requirements, have met pr
boards. 
    Rehabilitation technology means the systematic application of technologies, engineerin
methodologies, or scientific principles to meet the needs of and address the barriers confronted
by individuals with disabilities in areas t
transportation, independent living, and recreation. The term includes rehabilitation engineering, 
assistive technology devices, and as
    State includes, in addition to each of the
Columbia, the Commonwealth of Puerto Rico, the United Sta
American Samoa, the Commonwealth of the Northern Mariana Islands and the Republic of Palau
(until the Compact 
    Stipend means financial assis
opposed to salary payment for services provided within the project. 
    Supported employment means-- 
    (1) Competitive work in integrated work settings for individuals with the m
disabilities-- 
    (I)(A) For whom competit
    (B) For whom competitive employment has been interrupted or intermittent as a result of a
severe disability; and 
    (ii) Who, because of the nature and severity of their disability, need intensive supported 
employment service
order to perform this work. 
 (

    Supported employment services means ongoing support services and other appropriate 
services need
employment, that are-- 
    (1) Provided singly or in combination and are organized and made available in such a 
to assist an eligible individual in entering or maintaining integrated, competitive employment; 
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    (2) Based on a determination of the needs of an eligible individual, as specified in an 
individualized written rehabilitation program; and 

d of time not to extend beyond 18 months, 
ces the eligible individual and the rehabilitation counselor or 

n the individualized written rehabilitation program. 

                   Subpart C--How Does One Apply for a Grant? 

s to be followed by the 
.159. 

980, as amended at 59 FR 8347, Feb. 18, 1994] 

 

criteria described in paragraph (b) of this section, the Secretary 

 75.210; 

 

.33  What other factors does the Secretary consider in reviewing an application? 
 Parts 386 through 390, the 

der this program, considers such factors as-- 
 

 and 

 

ry 

ividuals; members 

    (3) Provided by the designated State unit for a perio
unless under special circumstan
coordinator jointly agree to extend the time in order to achieve the rehabilitation objectives 
identified i
   Vocational rehabilitation services means the same as the term is defined in 34 CFR 369.4(b). 
  (Authority: Secs. 7, 12(c), and 101(a)(7) of the Act; 29 U.S.C. 706, 711(c), and 721(a)(7)) 
  [45 FR 86379, Dec. 30, 1980, as amended at 50 FR 38631, Sept. 23, 1985; 53 FR 17146, May 
13, 1988; 59 FR 8345, Feb. 18, 1994] 
 
                              Subpart B--[Reserved] 
 
           
 Sec. 385.20  What are the application procedures for these programs? 
    The Secretary gives the designated State agency an opportunity to review and comment on 
applications submitted from within the State that it serves.  The procedure
applicant and the State are in EDGAR Secs. 75.155-75
  (Authority: Sec. 12(c) of the Act; 29 U.S.C. 711(c)) 
  [45 FR 86379, Dec. 30, 1
   
                              Subpart D--How Does the Secretary Make a Grant? 
 Sec. 385.30  [Reserved] 
 Sec. 385.31  How does the Secretary evaluate an application? 
   (a) The Secretary evaluates each applications under the procedures in 34 CFR Part 75.
   (b) The Secretary evaluates each application using selection criteria identified in Parts 386, 
387, 388, 389 and  390, as appropriate. 
   (c)  In addition to the selection 
evaluates each  application using-- 
   (1) Selection criteria in 34 CFR
   (2) Selection criteria established under 34 CFR 75.209; or 
   (3) A combination of selection criteria established under 34 CFR 75.209 and selection criteria
in 34 CFR 75.210 
(Authority:  29 U.S.C. 711(c)) 
  Sec. 385
    In addition to the selection criteria listed in Sec. 75.210 and
Secretary, in making awards  un
    (a) The geographical distribution of projects in each Rehabilitation Training Program category
throughout the country;
    (b) The past performance of the applicant in carrying out similar training activities under 
previously awarded grants, as indicated by such factors as compliance with grant conditions, 
soundness of programmatic and financial management practices and attainment of established
project objectives. 
(Authority: Sec. 12(c) of the Act; 29 U.S.C. 711(c)) 
 

Subpart E--What Conditions Must Be Met by a Grantee? 
  Sec. 385.40   What are the requirements pertaining to the membership of a project adviso
committee? 
    If a project funded under 34 CFR parts 386 through 390 or 396 establishes an advisory 
committee, its membership must include individuals with disabilities or parents, family 
members, guardians, advocates, or other authorized representatives of the ind
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of minority groups; trainees; and providers of vocational rehabilitation and independent living 
rehabilitation services. 
  (Authority: Sec. 12(c) of the Act; 29 U.S.C. 711(c)) 
  [59 FR 8347, Feb. 18, 1994] 
  Sec. 385.41  What are the requirements affecting the collection of data from designated State 
agencies? 
    If the collection of data is necessary from individuals with disabilities being served by two or 

ore of these agencies, the project 
r the data to appropriate representatives of the affected agencies, 

as determined by the Secretary. This requirement also applies to employed project staff and 
individuals enrolled in courses of study supported under these programs. 
  (Authority: Sec. 12(C) of the Act; 29 U.S.C. 711(c)) 
  [45 FR 86379, Dec. 30, 1980, as amended at 53 FR 17147, May 13, 1988; 59 FR 8347, Feb. 18, 
1994] 
  Sec. 385.42  What are the requirements affecting the dissemination of training materials? 
    A set of any training materials developed under the Rehabilitation Training Program must be 
submitted to any  information clearinghouse designated by the Secretary. 
  (Authority: Sec. 12(c) of the Act; 29 U.S.C. 711(c)) 
  Sec. 385.43   What requirements apply to the training of rehabilitation counselors and other 
rehabilitation personnel? 
    Any grantee who provides training of rehabilitation counselors or other rehabilitation 
personnel under any of the programs in 34 CFR parts 386 through 390 shall train those 
counselors and personnel on the services provided under this Act, and, in particular, services 
provided in accordance with amendments made by the Rehabilitation Act  Amendments of 1992. 
The  grantee shall also furnish training to these counselors and personnel regarding the 
applicability of section 504 of this Act, title I of the Americans with Disabilities Act of 1990, and 
the provisions of titles II and XVI of the Social Security Act that are related to work incentives 
for individuals with disabilities. 
  (Authority: Sec. 302(a)(3) of the Act; 29 U.S.C. 774(a)(3)) 
    [59 FR 8347, Feb. 18, 1994] 
  Sec. 385.44   What requirement applies to the training of individuals with disabilities? 
    Any grantee or contractor who provides training under any of the programs in 34 CFR parts 
386 through 390 and 396  shall give due regard to the training of individuals with disabilities as 
part of its effort to increase the number of qualified personnel available to provide rehabilitation 
services. 
  (Authority: Sec. 302(a)(1) of the Act; 29 U.S.C. 774(a)(1)) 
   [59 FR 8347, Feb. 18, 1994] 
  Sec. 385.45   What additional application requirements apply to the training of individuals for 
rehabilitation careers? 
    (a) All applicants for a grant or contract to provide training under any of the programs in 34 
CFR parts 386 through 390 and 396 shall demonstrate how the training they plan to provide will 
prepare rehabilitation professionals to address the needs of individuals with disabilities from 
minority backgrounds. 
    (b) All applicants for a grant under any of the programs in 34 CFR parts 386 through 390 and 
396 shall include a detailed description of strategies that will be utilized to recruit and train 
persons so as to reflect the diverse populations of the United States, as part of the effort to 
increase the number of individuals with disabilities, and individuals who are members of 
minority groups, who are available to provide rehabilitation services. 
    (Authority: Secs. 21(b)(5) and 302(a)(5) of the Act; 29 U.S.C. 718b(b)(6) and 774(a)(6)) 
   (Approved by the Office of Management and Budget under control number  1820-0018) 
    [59 FR 8347, Feb. 18, 1994, as amended at 59 FR 33680, June 30, 1994] 

more designated State agencies or from employees of two or m
director must submit requests fo
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  Sec. 385.46   What limitations  or consultants appointed or 
serving under contract under the Rehabilitation T aining program? 
      An expert or consultant appointed or serving under contract pursuant to this section shall be 

 daily 
ction 

, United States Code. Such an expert or consultant may be allowed travel and 
ith section 5703 of title 5, United States Code. 
 29 U.S.C. 774(g)(2)) 

apply to the rate of pay for experts
r

compensated at a rate subject to approval of the Commissioner, which shall not exceed the
equivalent of the rate of pay for level 4 of the Senior Executive Service Schedule under se

82 of title 553
transportation expenses in accordance w

thority: Sec. 302(g)(2) of the Act;    (Au
    [59 FR 8347, Feb. 18, 1994] 
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PROGRAM REGULATIONS 
 
 

 TRAINING: REHABILITATION LONG-TERM 

neral 

ong-Term Training program? 

 

After an Award? 

ing requirements? 

isbursing scholarships? 

ral or exception to 

ayment 

itions of 

ess otherwise noted. 

neral 
tation Long-Term Training program? 

raining program provides financial assistance for-- 
one of 

s of courses or program of study leading to award of 
dentified in paragraph (b) of this section; and 

port for medical residents enrolled in residency training programs 
nd rehabilitation. 

am is designed to provide academic training 
retary and published in a notice in the 

clude-- 

PART 386--REHABILITATION
TRAINING 
   

Ge                               Subpart A--
 Sec. 
  386.1  What is the Rehabilitation L
  386.2  Who is eligible for an award? 

ply?   386.3  What regulations ap
  386.4  What definitions apply?
   

served]                               Subpart B--[Re
   
                              Subpart C--How Does the Secretary Make an Award? 
Sec. 386.20  What selection criteria does the Secretary use? 
 
                              Subpart D -- What Conditions Must Be Met 
Sec. 

ch  386.30 What are the mat
  386.31 What are the requirements for directing grant funds? 
  386.32   What are allowable costs? 
  386.33  What are the requirements for grantees in d
  386.34  What assurances must be provided by a grantee that intends to provide scholarships? 
  386.35  What information must be provided by a grantee that is an institution of higher 
education to assist designated State agencies? 
   
                              Subpart E--What Conditions Must Be Met by a Scholar? 
Sec. 
  386.40  What are the requirements for scholars? 

ary grant a defer  386.41  Under what circumstances does the Secret
performance or repayment under a scholarship agreement? 
  386.42  What must a scholar do to obtain a deferral or exception to performance or rep
under a scholarship agreement? 

 a scholar's failure to meet the terms and cond  386.43  What are the consequences of
holarship agreement? sc

    Authority: 29 U.S.C. 711(c) and 774, unl
    Source: 59 FR 31066, June 16, 1994, unless otherwise noted. 
 
                              Subpart A--Ge

ec. 386.1   What is the Rehabili S
    (a) The Rehabilitation Long-Term T
    (1) Projects that provide basic or advanced training leading to an academic degree in 

raph (b) of this section; those fields of study identified in parag
    (2) Projects that provide a specified serie

lds of study ia certificate in one of those fie
   (3) Projects that provide sup 
in the specialty of physical medicine a
    (b) The Rehabilitation Long-Term Training progr

tified by the Secin areas of personnel shortages iden
Federal Register. These areas may in
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    (1) Vocational rehabilitation counseling; 
    (2) Rehabilitation technology; 
    (3) Rehabilitation medicine; 
    (4) Rehabilitation nursing; 
    (5) Rehabilitation social work; 
    (6) Rehabilitation psychiatry; 
    (7) Rehabilitation psychology; 
    (8) Rehabilitation dentistry; 
    (9) Physical therapy; 
    (10) Occupational therapy; 
    (11) Speech pathology and audiology; 
    (12) Physical education; 
    (13) Therapeutic recreation; 
    (14) Community rehabilitation program personnel; 
    (15) Prosthetics and orthotics; 
    (16) Specialized personnel for rehabilitation of individuals who are blind or have vision 

als who are deaf or hard of hearing; 

ith specific disabilities or specific impediments to rehabilitation, 
cluding individuals who are members of populations that are unserved or underserved by 

rograms under this Act; 
abilities; 

ent specialists for 
dividuals with disabilities; 

  (28) Specialized services for individuals with severe disabilities; 

  (30) The use, applications, and benefits of assistive technology devices and assistive 

 is eligible for an award? 
ions eligible for assistance under this program are described in 

4 CFR 385.2. 

6.3   What regulations apply? 

 29 U.S.C. 771a) 

rogram: 
(a) Definitions in 34 CFR 385.4. 

impairment; 
    (17) Rehabilitation of individu
    (18) Rehabilitation of individuals who are mentally ill; 
    (19) Undergraduate education in the rehabilitation services; 
    (20) Independent living; 
    (21) Client assistance; 
    (22) Administration of community rehabilitation programs; 
    (23) Rehabilitation administration; 
    (24) Vocational evaluation and work adjustment; 
    (25) Services to individuals w
in
p
    (26) Job development and job placement services to individuals with dis
    (27) Supported employment services, including services of employm
in
  
    (29) Recreation for individuals with disabilities; 
  
technology services; and 
    (31) Other fields contributing to the rehabilitation of individuals with disabilities. 
  (Authority: 29 U.S.C. 711 and 771a) 
   
 Sec. 386.2   Who
    Those agencies and organizat
3
  (Authority: 29 U.S.C. 771a(a)) 
   
 Sec. 38
    The following regulations apply to the Rehabilitation Long-Term Training program: 
    (a) The regulations in this part 386. 
    (b) The regulations in 34 CFR part 385. 
  (Authority:
 
 Sec. 386.4   What definitions apply? 
    The following definitions apply to this p
    

E-14 



    (b) Other definitions. The following definitions also apply to this part: 

esters, or three quarters. 
cognized educational credential awarded by a grantee under this part that 
 of a specified series of courses or program of study. 

r practice formed by one or more individuals duly 
uthorized to render the same professional service, for the purpose of rendering that service; and 

ion by 

tion program; or 
under 

 is enrolled in a certificate or degree granting course of study 
 part. 
ll 
on 

ditions Must Be Met After an Award? 

r 
ute 

e must use at least 75 percent of the total award for scholarships as defined in Sec. 

award for 
nature of the project, such as the establishment of a new 

or 

h (a) 

U.S.C. 711(c) and 771a) 

    Academic year means a full-time course of study-- 
    (1) Taken for a period totaling at least nine months; or 
    (2) Taken for the equivalent of at least two semesters, two trim
    Certificate means a re
attests to the completion
    Professional corporation or professional practice means-- 
    (1) A professional service corporation o
a
    (2) The corporation or practice and its members are subject to the same supervis
appropriate State regulatory agencies as individual practitioners. 
    Related agency means-- 
    (1) An American Indian rehabilita
    (2) Any of the following agencies that provide services to individuals with disabilities 
an agreement with a designated State agency in the area of specialty for which training is 
provided: 
    (I) A Federal, State, or local agency. 
    (ii) A nonprofit organization. 
    (iii) A professional corporation or professional practice group. 
    Scholar means an individual who
in one of the areas listed in Sec. 386.1(b) and who receives scholarship assistance under this
    Scholarship means an award of financial assistance to a scholar for training and includes a
disbursements or credits for student stipends, tuition and fees, and student travel in conjuncti
with training assignments. 
    State rehabilitation agency means the designated State agency. 
  (Authority: 29 U.S.C. 711(c)) 
  
 
                                Subpart C--How Does the Secretary Make an Award? 
                (See SELECTION CRITERIA for Applications - Section F) 
 
 
                               Subpart D--What Con
 
( Sec. 386.30   What are the matching requirements? 
The Federal share may not be more than 90 percent of the total cost of a project under this 
program. The Secretary may waive part of the non-Federal share of the cost of the project afte
negotiations if the applicant demonstrates that it does not have sufficient resources to contrib
the entire match. 
  (Authority: 29 U.S.C. 711(c)) 
 
  Sec. 386.31   What are the requirements for directing grant funds? 
    (a) A grante
386.4. 
    (b) The Secretary may award grants that use less than 75 percent of the total 
scholarships based upon the unique 
training program or long-term training in an emerging field that does not award degrees 
certificates. 
   (c) For multi-year projects in existence on October 1, 1994, the requirements of paragrap
of this section do not apply for the remainder of the project period. 
  (Authority: 29 
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  Sec. 386.32   What are allowable costs? 
In addition to those allowable costs established in the Education 

egulations in 34 CFR 75.530 through 75.562, the 

tion with training assignments. 

 assistance to an individual, a grantee-- 

riana Islands; or 

d States; or 
g a 

l confirm that the applicant has expressed interest in a career in clinical practice, 

, 
ities 

ith severe disabilities under an agreement with a designated State agency; 

added to the amount the scholar is to 
 of the Higher Education Act, would otherwise 

he individual's cost of attendance at the institution for 
t 

determines that 
f study; and 

 as 

820-0018.) 

 under this part that intends to grant scholarships for any academic year beginning after 
g assurances before an award is made: 

ividual will be provided a scholarship without entering into a written agreement 

agreement prior to the initial 
 

  

Department General Administrative R
following items are allowable under long-term training projects: 
    (a) Student stipends. 
    (b) Tuition and fees. 
    (c) Student travel in conjunc
  (Authority: 29 U.S.C. 711(C) and 771a) 
 
  Sec. 386.33  What are the requirements for grantees in disbursing scholarships? 
    (a) Before disbursement of scholarship
    (1)(I) Shall obtain documentation that the individual is-- 
    (A) A U.S. citizen or national; or 
    (B) A permanent resident of the Republic of the Marshall Islands, Federated States of 
Micronesia, Republic of Palau, or the Commonwealth of the Northern Ma
    (ii) Shall confirm from documentation issued to the individual by the U.S. Immigration and 
Naturalization Service that he or she-- 
    (A) Is a lawful permanent resident of the Unite
    (B) Is in the United States for other than a temporary purpose with the intention of becomin
citizen or permanent resident; and 
    (2) Shal
administration, supervision, teaching, or research in the vocational rehabilitation, supported 
employment, or independent living rehabilitation of individuals with disabilities, especially 
individuals with severe disabilities; 
    (3) Shall have documentation that the individual expects to maintain or seek employment in a 
designated State rehabilitation agency or in a nonprofit rehabilitation, professional corporation
professional practice group, or related agency providing services to individuals with disabil
or 
individuals w
    (4) Shall reduce the scholarship by the amount in which the combined awards would be in 
excess of the cost of attendance, if a scholarship, when 
receive for the same academic year under Title IV
exceed the scholar's cost of attendance; 
    (5) Shall limit scholarship assistance to t
no more than four academic years except that the grantee may provide an extension consisten
with the institution's accommodations under section 504 of the Act if the grantee 
an individual has a disability that seriously affects the completion of the course o
    (6) Shall obtain a Certification of Eligibility for Federal Assistance from each scholar
prescribed in 34 CFR 75.60, 75.61, and 75.62. 
  (Approved by the Office of Management and Budget under control number 1
  (Authority: 29 U.S.C. 711(C) and 771a(b)) 
 Sec. 386.34  What assurances must be provided by a grantee that intends to provide 
scholarships? 
A grantee
June 1, 1992, shall provide the followin
    (a) Requirement for agreement.  
No ind
containing the terms and conditions 
required by this section. An individual will sign and date the 
disbursement of scholarship funds to the individual for payment of the individual's expenses,
such as tuition. 
    (b) Disclosure to applicants.
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The terms and conditions of the agreement that the grantee enters into with a scholar will be full
disclosed in the application for scholarship. 

y 

ntee will be in the form and contain the terms that the 
ing at a minimum the following provisions: 

gency or 
y, including a professional corporation or professional practice group through 

rrangement with the designated State agency; 

f not less than the full-time equivalent of two years for each year for which 

r which the scholarship was awarded, of not more than the sum of the 

art of any scholarship received, plus interest, if the individual does not fulfill 
pt as the Secretary by regulations may 

ceptions and deferrals. 

s 

tisfied the employment obligation described in paragraph (c)(1) of 
 

ying the terms of the agreement. 
lar 

s repayment status under Sec. 386.43(e), the amount of the scholarship that has not been 
 

n as provided in Sec. 

ith 34 CFR Part 30, in the case of the 

agreement.  

a 
n the scholar's course of study. The 

cretary considers an institution's standards to be reasonable if the standards-- 

's program of study, if the institution's program of 

e 

led in the same academic program who is not receiving assistance under the Rehabilitation 

al 

s 

    (c) Form and terms of agreement.  
Each scholarship agreement with a gra
Secretary requires, includ
    (1) The scholar will-- 
    (I) Maintain employment-- 
    (A) In a nonprofit rehabilitation agency or related agency or in a State rehabilitation a
related agenc
which the individual has a service a
    (B) On a full- or part-time basis; and 
    (c) For a period o
assistance under this section was received, within a period, beginning after the recipient 
completes the training fo
number of years required in this paragraph and two additional years; and 
    (ii) Repay all or p
the requirements of paragraph (c)(1(I) of this section, exce
provide for repayment ex
    (2) The employment obligation in paragraph (c)(1) of this section as applied to a part-time 
scholar will be based on the accumulated academic years of training for which the scholarship i
received. 
    (3) Until the scholar has sa
this section, the scholar will inform the grantee of any change of name, address, or employment
status and will document employment satisf
    (4) Subject to the provisions in Sec. 386.41 regarding a deferral or exception, when the scho
enter
retired through eligible employment will constitute a debt owed to the United States that--
    (I) Will be repaid by the scholar, including interest and costs of collectio
386.43; and 
    (ii) May be collected by the Secretary in accordance w
scholar's failure to meet the obligation of Sec. 386.43. 
    (d) Executed 
The grantee will provide an original executed agreement upon request to the Secretary. 
    (e) Standards for satisfactory progress.  
The grantee will establish, publish, and apply reasonable standards for measuring whether 
scholar is maintaining satisfactory progress i
Se
    (1) Conform with the standards of satisfactory progress of the nationally recognized 
accrediting agency that accredits the institution
study is accredited by such an agency, and if the agency has those standards; 
    (2) For a scholar enrolled in an eligible program who is to receive assistance under th
Rehabilitation Act, are the same as or stricter than the institution's standards for a student 
enrol
Act; and 
    (3) Include the following elements: 
    (I) Grades, work projects completed, or comparable factors that are measurable against a 
norm. 
    (ii) A maximum time frame in which the scholar shall complete the scholar's education
objective, degree, or certificate. 
    (iii) Consistent application of standards to all scholars within categories of students; e.g., 
full-time, part-time, undergraduates, graduate students, and students attending program
established by the institution. 
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    (iv) Specific policies defining the effect of course incompletes, withdrawals, repetitions, and 
ncredit remedial courses on satisfactory progress. 

atisfactory 

fication.  
m 

e of exit from the program acknowledging the following: 

 

(1)(i)(C). 
ec. 386.34. 

(g) Tracking system.  
with 

scholar has met the work-or-repay 

dress, dates of the scholar's employment, and 

 Sec. 386.34(c)(1)(i); 

r, has 

ake reports to the Secretary that are 
 part. 

ntee shall maintain the information obtained in paragraphs (g) and (h) of this section for a 
6.34(c)(1)(i)(C). 

c. 386.35   What information must be provided by a grantee that is an institution of higher 

ducation provided assistance under this part shall 

101(a)(7) of the Act which may include,  but is not limited 

 
nals trained by the grantee who graduated with 

, or with credentials to qualify for certification or licensure, during the 

n the 
lasses of positions that are involved in the 

nder control number 1820-0018.) 

no
    (v) Specific procedures for appeal of a determination that a scholar is not making s
progress and for reinstatement of aid. 
    (f) Exit certi
The grantee has established policies and procedures for receiving written certification fro
scholars at the tim
    (1) The name of the institution and the number of the Federal grant that provided the 
scholarship. 
    (2) The scholar's field of study. 
    (3) The number of years the scholar needs to work to satisfy the work requirements in Sec. 
386.34(c)(1)(i)(C). 
    (4) The total amount of scholarship assistance received subject to the work-or-repay provision
in Sec. 386.34(c)(1)(ii). 
    (5) The time period during which the scholar must satisfy the work requirements in Sec. 
386.34(c)
    (6) All other obligations of the scholar in S
    
The grantee has established policies and procedures to determine compliance of the scholar 
the terms of the agreement. In order to determine whether a 
provision in Sec. 386.34(c)(1)(i), the tracking system must include for each employment position 
maintained by the scholar-- 
    (1) Documentation of the employer's name, ad
the position the scholar maintained; 
    (2) Documentation of how the employment meets the requirements in
and 
    (3) Documentation that the grantee, if experiencing difficulty in locating a schola
checked with existing tracking systems operated by alumni organizations. 
    (h) Reports.  
The grantee shall m
necessary to carry out the Secretary's functions under this
    (i) Records.  
The gra
period of time equal to the time required to fulfill the obligation under Sec. 38
  (Approved by the Office of Management and Budget under control number 1820-0018.) 
  (Authority: 29 U.S.C. 711(c) and 771a(b)) 
   
Se
education to assist designated State agencies? 
    A grantee that is an institution of higher e
cooperate with the following requests for information from a designated State agency: 
    (a) Information required by section 
to-- 
    (1) The number of students enrolled by the grantee in rehabilitation training programs; and
    (2) The number of rehabilitation professio
certification or licensure
past year. 
    (b) Information on the availability of rehabilitation courses leading to certification or 
licensure, or the credentials to qualify for certification or licensure, to assist State agencies i
planning of a program of staff development for all c
administration and operation of the State agency's vocational rehabilitation program. 
    (Approved by the Office of Management and Budget u

E-18 



    (Authority: 29 U.S.C. 711(c) and 771a) 
   
                                            Subpart E--What Conditions Must Be Met by a Scholar? 

ent of educational allowances from any other Federal, State, or local 
 nonprofit agency if that allowance conflicts with the individual's obligation 

ith the grantee, before starting training, that meets 
ions required in Sec. 386.34; 

s 
ec. 386.1(b); and 

isfactory progress toward the certificate or degree as determined by the 

d 771a(b)) 

to 
or repayment under a scholarship agreement? 

 in 
e Secretary as follows: 

equired if the scholar-- 

to continue indefinitely or result in death; or 

ay be deferred during the time the scholar is-- 

 active duty as a member of the armed services of 

ull-time volunteer under Title I of the Domestic Volunteer Service Act of 

ement by reason of the care provided 
ed 12 months. 

(Authority: 29 U.S.C. 771(c) and 771a(b)) 
   
Sec. 386.42   What must a scholar do to obtain a deferral or exception to performance or 
repayment under a scholarship agreement? 
    To obtain a deferral or exception to performance or repayment under a scholarship agreement, 
a scholar shall provide the following: 
    (a) Written application.  
A written application must be made to the Secretary to request a deferral or an exception to 
performance or repayment of a scholarship. 
    (b) Documentation.  
    (1) Documentation must be provided to substantiate the grounds for a deferral or exception. 
    (2) Documentation necessary to substantiate an exception under Sec. 386.41(a)(1) or a deferral 
under Sec. 386.41(b)(5) must include a sworn affidavit from a qualified physician or other 
evidence of disability satisfactory to the Secretary. 
    (3) Documentation to substantiate an exception under Sec. 386.41(a)(2) must include a death 
certificate or other evidence conclusive under State law. 

Sec. 386.40   What are the requirements for scholars? 
    A scholar-- 
    (a) Shall receive the training at the educational institution or agency designated in the 
scholarship; and 
    (b) Shall not accept paym
public or private
under Sec. 386.33(a)(4) or Sec. 386.34(c)(1). 
    (c) Shall enter into a written agreement w
the terms and condit
    (d) Shall be enrolled in a course of study leading to a certificate or degree in one of the field
designated in S
    (e) Shall maintain sat
grantee. 
  (Authority: 29 U.S.C. 711(c) an
   
Sec. 386.41   Under what circumstances does the Secretary grant a deferral or exception 
performance 
    A deferral or repayment exception to the requirements of Sec. 386.34(c)(1) may be granted,
whole or part, by th
    (a) Repayment is not r
    (1) Is unable to continue the course of study or perform the work obligation because of a 
disability that is expected 
    (2) Has died. 
    (b) Repayment of a scholarship m
    (1) Engaging in a full-time course of study at an institution of higher education; 
    (2) Serving, not in excess of three years, on
the United States; 
    (3) Serving as a volunteer under the Peace Corps Act; 
    (4) Serving as a f
1973; 
    (5) Temporarily totally disabled, for a period not to exceed three years;  or 
    (6) Unable to secure employment as required by the agre
to a disabled spouse for a period not to exce
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  (Approved by the Office of Managem r control number 1820-0018.) 
 (Authority: 29 U.S.C. 711(c) and 771
 

Sec. 386.43   What
of a scholarship agreement? 
  In the event of a failure to meet the terms and conditions of a scholarship agreement or to 
btain a deferral or an excepti lar shall repay all or part of 

he Secretary charges the scholar interest on the unpaid balance owed in accordance with 31 

  (c) Interest accrual.  

ent status under 
f this section. 

erred 

ate the scholar informs the Secretary he or she does not plan to fulfill the 
mployment obligation under the agreement. 

n employment makes it impossible 
 

ent and Budget unde
a)   

  
 are the consequences of a scholar's failure to meet the terms and conditions 

  
o on as provided in Sec. 386.41, the scho
the scholarship as follows: 
   (a) Amount.  
The amount of the scholarship to be repaid is proportional to 
the employment obligation not completed. 
    (b) Interest rate.  
T
U.S.C. 3717. 
  
    (1) Interest on the unpaid balance accrues from the date the scholar is determined to have 
entered repaym

) oparagraph (e
    (2) Any accrued interest is capitalized at the time the scholar's repayment schedule is 
established. 
    (3) No interest is charged for the period of time during which repayment has been def
under Sec. 386.41. 
    (d) Collection costs.  
Under the authority of 31 U.S.C. 3717, the Secretary may impose reasonable collection costs. 
    (e) Repayment status.  
A scholar enters repayment status on the first day of the first calendar month after the earliest of 
the following dates, as applicable: 
   (1) The d 
e
    (2) Any date when the scholar's failure to begin or maintai
for that individual to complete the employment obligation within the number of years required in
Sec. 386.34(c)(1). 
    (f) Amounts and frequency of payment.  
The scholar shall make payments to the Secretary that cover principal, interest, and collection 
costs according to a schedule established by the Secretary. 
 (Authority: 29 U.S.C. 711(c) and 771a(b)) 
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SECTION  F 

SELECTION CRITERIA for APPLICATION 

r 

ERAL VOCATIONAL REHABILITATION SERVICE 

 

 
ies 

ee or 

enable the 

al and other field experiences in 

; 

ac
 

 

 
 

Selection Criteria for Applications 
The Secretary uses the following selection criteria to evaluate applications for new grants unde
this competition.  The maximum score for all of these criteria is 100 points.  The maximum score 
for each criterion is indicated in parentheses.  Because no points are assigned to the selected 
factors, the Secretary evaluates each factor within each criterion equally. 
 
The criteria are-- 
 

ELEVANCE TO STATE-FEDR
PROGRAM 
(25 points) 
   (1) The Secretary reviews each application for information that shows that the proposed project
appropriately relates to the mission of the State-Federal rehabilitation service program. 
   (2) The Secretary looks for information that shows that the project can be expected either to
increase the supply of trained personnel available to State and other public or nonprofit agenc
involved in the rehabilitation of individuals with physical or mental disabilities through degree- 
or certificate-granting programs, or to improve the skills and quality of professional personnel in 
the rehabilitation field in which the training is to be provided through the granting of a degr
ertificate. c

 
NATURE AND SCOPE OF CURRICULUM (20 points) 
   (1) The Secretary reviews each application for information that demonstrates the adequacy of 
the proposed curriculum. 
   (2) The Secretary looks for information that shows-- 
   (I)   The scope and nature of the course work reflect content that can be expected to 
achievement of the established project objectives; 
   (ii)   The curriculum and teaching methods provide for an integration of theory and practice 

evant to the educational objectives of the program; rel
   (iii)   There is evidence of educationally focused practic
settings that ensure student involvement in the provision of vocational rehabilitation, supported 
employment, or independent living rehabilitation services to individuals with disabilities, 
especially individuals with severe disabilities; 
   (iv)   The course work includes student exposure to vocational rehabilitation, supported 
employment, or independent living rehabilitation processes, concepts, programs, and services
and 
   (v)   If applicable, there is evidence of current professional accreditation by the designated 

crediting agency in the professional field in which grant support is being requested. 
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QUALITY OF PROJECT SERVICES (10 points) 
ry 

 to the priority 

or ensuring equal access and treatment for eligible 
 

r disability. 
y the 

rovements in 
ractice among the recipients of these services. 

   (4) The extent to which the training or professional development services to be provided by the 
proposed project are likely to alleviate the personnel shortages that have been identified or are 
the focus of the proposed project. 
 
QUALITY OF THE MANAGEMENT PLAN (15 points) 
   (1) The adequacy of the management plan to achieve the objectives of the proposed project on 
time and within budget, including clearly defined responsibilities, timelines, and milestones for 
accomplishing project tasks. 
   (2) The adequacy of procedures for ensuring feedback and continuous improvement in the 
operation of the proposed project. 
   (3) The extent to which the time commitments of the project director and principal investigator 
and other key project personnel are appropriate and adequate to meet the objectives of the 
proposed project. 
 
QUALITY OF THE PROJECT EVALUATION (10 points) 
   (1) The extent to which the methods of evaluation are thorough, feasible, and appropriate to the 
goals, objectives, and outcomes of the proposed project. 
   (2) The extent to which the methods of evaluation are appropriate to the context within which 
the project operates. 
   (3) The extent to which the methods of evaluation will include the use of objective 
performance measures that are clearly related to the intended outcomes of the project and will 
produce quantitative and qualitative data to the extent possible. 
    
QUALITY OF PROJECT PERSONNEL  (10 points) 
   (1) In determining the quality of project personnel, the Secretary consider the extent to which 
the applicant encourages applications for employment from persons who are members of groups 
that have traditionally been underrepresented based on race, color, national origin, gender, age, 
or disability. 
   (2) The qualifications, including relevant training and experience, of the project director or 
principal investigator. 

(3) The qualifications, including relevant training and experience, of key project personnel.     
(4) The qualifications, including relevant training and experience of project consultants or 
subcontractors. 

 
 

   In determining the quality of the services to be provided by the proposed project, the Secreta
considers: 
   (1) The extent to which the proposed project represents an exceptional approach
or priorities established for the competition. 
   (2) The quality and sufficiency of strategies f
project participants who are members of groups that have traditionally been underrepresented
based on race, color, national origin, gender, age, o
   (3) The extent to which the training or professional development services to be provided b
proposed project are of sufficient quality, intensity, and duration to lead to imp
p
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ADEQUACY OF RESOURCES (10 
   (1) The adequacy of support, including facilities, equipment, supplies, and other resources, 
from the applicant o
   (2) The extent to w t. 
   (3) The extent to which the costs are reasonable in relation to the objectives, design, and 

points) 

rganization or the lead applicant organization. 
hich the budget is adequate o support the proposed project

potential significance of the proposed project. 
   (4) The extent to which the costs are reasonable in relation to the number of persons to be 
served and to the anticipated results and benefits. 
   (5) The potential for the incorporation of project purposes, activities, or benefits into the 
ongoing program of the agency or organization at the end of Federal funding. 
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SECTION G 
 

APPLICATION TRANSMITTAL INST
 

RUCTIONS  

Note:  Some of the procedures in these instructions for transmitting applications differ from 

those in the Education Department General Administrative Regulations (EDGAR) (34 CFR 

75.102).  Under the Administrative Procedure Act (5 U.S.C. 553) the Department generally 

offers interested parties the opportunity to comment on proposed regulations.  However, these 

amendments make procedural changes only and do not establish new substantive policy.  

Therefore, under 5 U.S.C. 553(b)(A), the Secretary has determined that proposed rulemaking is 

not required. 

Pilot Project for Electronic Submission of Applications 

 In Fiscal Year 2004, the U.S. Department of Education is continuing to expand its pilot 

project of electronic submission of applications to include additional formula grant programs and 

additional discretionary grant competitions.  The Rehabilitation Training:  Rehabilitation Long-

Term  Training -- Vocational Rehabilitation Counseling program (CFDA 84.129B) is one of the 

programs included in the pilot project.  If you are an applicant under the  Rehabilitation Training:  

Rehabilitation Long-Term  Training -- Vocational Rehabilitation Counseling program, you may 

submit your application to us in either electronic or paper format. 

 The pilot project involves the use of the Electronic Grant Application System  

(e-Application).  You may not e-mail a soft copy of a grant application to us. If you participate in 

this voluntary pilot project by submitting an application electronically, the data you enter on-line 

will be saved into a database.  We request your participation in e-Application.  We shall continue 

to evaluate its success and solicit suggestions for improvement.   

 If you participate in e-Application, please note the following: 

• Your participation is voluntary. 

• You will not receive any additional point value or penalty because you submit a grant 

application in electronic or paper format.    When you enter the e-Application system, 

you will find information about its hours of operation. 
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• You may submit all documents electronically, including the Application for Federa

Education Assistance (ED 424), B

l 

udget Information--Non-Construction Programs (ED 

 automatic 

acknowledgement, which will mber (an identifying number 

 after 

g these steps: 

n system. 

4.  Fax ED 424 r at (202) 260-1349. 

• We may reque natures on all other forms at a later date.   

• Closing Date E ability

524), and all necessary assurances and certifications.   

• After you electronically submit your application, you will receive an

 include a PR/Award nu

unique to your application).  

• Within three working days of submitting your electronic application fax a signed copy of 

the Application for Federal Assistance (ED 424) to the Application Control Center

followin

1.  Print ED 424 from the e-Applicatio

2. The institution’s Authorizing Representative must sign this form. 

3. Place the PR/Award number in the upper right hand corner of the hard copy signature 

page of the ED 424. 

 to the Application Control Cente

st that you give us original sig

xtension in Case of System Unavail :  If you elect to participate in 

the e-Applicati raining:  Rehabilitation Long-Term  

Training -- Vocational Rehabilitation Counseling program and you are prevented from 

submitting your application on the closing date because the e-Application system is 

unavailable, we will grant you an extension of one business day in order to transmit your 

 

 1. Y lication for this 

competition; and  

 2. (a) The e-Application system must be unavailable for 60 minutes or more between the 

ust be unavailable for any period of time during the last hour of 

operation (that is, for any period of time between 3:30 and 4:30 p.m., Washington, DC time) on 

the deadline date. 

 The availability before 

ust contact either (1) the person listed 

on pilot for the Rehabilitation T

application electronically, by mail, or by hand delivery.  For us to grant this extension--

ou must be a registered user of e-Application, and have initiated an e-App

hours of 8:30 and 3:30 p.m., Washington, DC time, on the deadline date; or  

(b) The e-Application system m

 Department must acknowledge and confirm these periods of un

granting you an extension.  To request this extension you m
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http://e-grants.ed.gov/


elsewhere in this notice under FOR FURTHER INFORMATION CONTACT or (2) the e-

GRANTS help desk at 1-888-336-8930. 

Long-Term  Training -- Vocational Rehabilitation Counseling program at: 

http:

You may access the electronic grant application for the Rehabilitation Training:  Rehabilitation 

//e-grants.ed.gov 

 We have inclu he e-Application pilot project (see Parity 

Guidelines between Paper and Electronic Applications) in the application package.  If you want 

to apply for a gran  must meet the following deadline 

requirements: 

(A)  If You Send Y

ded additional information about t

t and be considered for funding, you

our Application by Mail: 

 You must mail the original and two copies of the application on or before the deadline date

To help expedite our review of your application, we would appreciate you voluntarily including 

three (3) additional copies of your application.   Mail your application to: 

U.S. Departm

. 

ent of Education 

 

     

do not accept either of the 

followi

r Your Application by Hand:

Application Control Center 
Attention:  CFDA 84.129B 
7th & D Streets, SW,  Room 3671 
Regional Office Building 3 
Washington, DC 20202-4725 

 You must show one of the following as proof of mailing: 

(1) A legibly dated U.S. Postal Service postmark. 

(2) A legible mail receipt with the date of mailing stamped by the U.S. Postal Service. 

(3) A dated shipping label, invoice, or receipt from a commercial carrier. 

(4) Any other proof of mailing acceptable to the Secretary. 

If you mail an application through the U.S. Postal Service, we 

ng as proof of mailing: 

(1) A private metered postmark. 

(2) A mail receipt that is not dated by the U.S. Postal Service. 

(B) If You Delive  
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     You

iew 

U.S. Department of Education 
Application Control Center 
Attention:  CFDA # 84.129B 
7th & D Streets, SW, Room 3671 
Regional Office Building 3 
Washington, DC  20202-4725 
 

     The Application Control Center accepts application deliveries daily between 8:00 a.m. and 

4:30 p.m. EST, except Saturdays, Sundays, and Federal holidays.  The Center accepts application 

deliveries through the D Street entrance only.  A person delivering an application must show 

identification to enter the building. 

(C)  If You Submit Your Application Electronically:

 or your courier must hand deliver the original and two copies of the application by 4:30 

p.m., Eastern Standard Time (EST) on or before the deadline date. To help expedite our rev

of your application, we would appreciate you voluntarily including 3 additional copies of your 

application.   Deliver your application to: 

 

     You must submit your grant application through the Internet using the software provided on 

the e-Grants Web site (http://e-grants.ed.gov) by 4:30 p.m. (Washington, DC time) on the 

deadline date. 

 The regular hours of operation of the e-Grants Web site are 6:00 a.m. until 12:00 midnight 

Eastern Standard Time (EST).Monday - Friday and 6:00 a.m. until 7:00 p.m.  Saturdays.  The 

system is unavailable on the second Saturday of every month, Sundays, and Federal holidays.  

Please note that on Wednesdays the Web site is closed for maintenance at 7:00 p.m. EST. 

Notes: 

(1) The U.S. Postal Service does not uniformly provide a dated postmark.  Before relying 

on this method, you should check with your local post office. 

(2) If you send your application by mail or if you or your courier delivers it by hand, the 

Application Control Center will mail a Grant Application Receipt Acknowledgment to you.  If 

you do not receive the notification of application receipt within 15 days from the date of mailing 

the application, you should call the U.S. Department of Education Application Control Center at 

(202) 708-9493. 

(3) If your application is late, we will notify you that we will not consider the application. 
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(4) You must indicate on the envelope and--if not provided by the Department--in Item 4 

of the Application for Federal Education Assistance ED 424 (exp. 11/30/2004)) the CFDA 

number--and suffix letter, if any -- of the competition under which you are submitting your 

application.   If you submit your application through the Internet via the e-Grants Web site, you 

will receive an automatic acknowledgment when we receive your application.  
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PARITY GUIDELINES BETWEEN PAPER AND ELECTRONIC APPLICATIONS 

      In FY 2004, the U.S. Department of Education is continuing to expand the pilot project, which  

began in FY 2000, which allows applicants to use an Internet-based electronic system for submitting 

applications.  This competition is among those that have an electronic submission option available to  

all applicants.  The system, called e-Application, formerly e-GAPS (Electronic Grant Application System), 

allows an applicant to submit a grant application to us electronically, using a current version  

of the applicant’s Internet browser.  To see e-Application visit the following address: 

http://e-grants.ed.gov 

    Users of e-Application, a data driven system, will be entering data on-line while  

completing their applications.  This will be more interactive than just e-mailing a soft copy  

of a grant application to us.  If you participate in this voluntary pilot project by submitting an 

application electronically, the data you enter on-line will go into a database and ultimately will 

be accessible in electronic form to our reviewers.  

     This pilot project continues the Department’s transition to an electronic grant award process.   

In addition to e-Application, the Department plans to expand the number of discretionary 

programs using the electronic peer review (e-READER) system and to increase the participation 

of discretionary programs offering grantees the use of the electronic annual performance 

reporting (e-REPORTS) system.   

To help ensure parity and a similar look between electronic and paper copies of grant 

applications, we are asking each applicant that submits a paper application to adhere to the 

following guidelines: 

• Submit your application on 8 ½” by 11” paper. 

• Lave a 1-inch margin on all sides. 

• Use consistent font throughout your document.  You may also use boldface type, 
underlining, and italics.  However, please do not use colored text. 

 
• Please use black and white, also, for illustrations, including charts, tables, graphs and   

pictures.  
 

 
• For the narrative component, your application should consist of the number and text of each 

selection criterion followed by the narrative.  The text of the selection criterion, if included, 
does not count against any page limitation.  
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• Place a page number at the bottom r beginning with 1; and number your 
      pages consecutively throughout your document. 

ight of each page 
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SECTION H 
 

APPLICATION FORM
 

ion 
Office of Special Education and Rehabilitative Services 

 

INSTRUCTIONS FOR AN APPLICATION FOR FEDERAL ASSISTANCE 

The enclosed forms shall be used by all applicants er all Rehabilitation 
ate a plication must be submitted for each grant 

an item does not appear to be relevant to the assistance requested, write "NA" for not applicable.  

e pa s a
submitted application should be organized.  These p l

ion Face
Part II - B n

and isclos res 
 

d application must include an index or table of contents and a one-page project 
t.  Pages should be consecutively number

to duction Act of 1995, no persons are required to respond to a 
collection of information unless it displays a valid O

on is 182
r response, including the time to 

review instructions, search existing data  resources, 

   
Under terms of the Paperwork Reduction Act of 

uca
burden in this collection of information.  You may send comments regarding this burden 

ding suggestions for reducing 

Division, Washington, D.C. 2
Pap oject
 

S 

U.S. Department of Educat

REHABILITATION SERVICES ADMINISTRATION 

(Nonconstruction Programs) 
 

 for Federal Assistance und
Services Administration programs.  A separ p
sought.  No grant may be awarded unless the completed application forms have been received.  If 

 
This application consists of four parts.  Thes rt re organized in the same manner that the 

arts are as fo lows: 

 Page 
 

Part I - Federal Assistance Applicat
udget I formation 

Part III - Program Narrative 
Part IV - Assurances, Certifications  D u

Each submitte
abstrac ed. 
 
According  the Paperwork Re

MB control number.  The valid OMB 
control number for this information col 0-0018.  The time required to complete this lecti
information collection is estimated to average 40 hours pe

gathering and maintaining the data needed, 
and completing and reviewing the collection of information.  

1980, as amended, and the regulations 
implementin , the De of Edg that Act partment tion invites comment on the public reporting 

estimate or any other aspect of this collection of information, inclu
this burden, to the U.S. Department of Education, Information Management and Compliance 

0202-4651; and to the Office of Management and Budget, 
erwork Reduction Pr  1820-0018, Washington, D.C. 20503.   
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Application for Federal     U.S. Department of Education 

Ed
 
 
A
1. N
    L ______
 
    A _____________
 
 _____ ______________
 
 _____        _____
 City                  State 
 
2. A 6. No
   
3. A | 7. Is t
 (If 
4  
 
   T 8
 
           ____________________________________________________ 
 
5. P  
 
  Address:_________________________________________________ 
 
    __
    Ci
    T
 
     E  
 

pplication Information 
9 12. A
 a
 _
 
 1
10. 
  made available to the Executive Order 12372 _
     
 _
 x below.)   
  ___ Program is not covered by E.O. 12372. 1
  
  _
11. Proposed Project Dates: ____/____/________   ____/____/_________  
 _
 
Est t e Information 
  best of my knowled

4a. Federal  $ ________________. 00 and correct. The document has

mply 

. State  $ ________________. 00 a. Authorized Representative (Pleas

_____

e O : __________________

f. Pr _____

 ____

g. TOTAL $ ________________. 00 e. Signature of Authorized Repre
 

 __________________________________________________

ucation Assistance (ED 424) 

pplicant Information 
ame and Address 
egal Name:___________________________________________________

ddress: ______________________________________________

Organizationa

_______    

_______  

________

 

   _______________________________________________________

   __________________________________________ __       _____________________
  County    

vice Applicant  ___Yes  ___

he applicant delinquent on an
“Yes,” attach an explanation

pe of Applicant (Enter appro

pplicant’s D-U-N-S Number  |___|___|___|___|___|___|___|___|___| 

pplicant’s T-I-N  |___|___| - |___|___|___|___|___|___|___

. Catalog of Federal Domestic Assistance #: 84.____|____|____|____|   

itle:  ____________________________________________________ . Ty

  

roject Director:___________________________________________ 

  

___________________________    ______    _________  _______ 
ty       State   Zip code + 4 

el. #: (          ) _______-________ Fax #: (          )_______-________ 

-Mail Address: __________________________________________    

re any research activities inv
ny time during the proposed
__ Yes (Go to 12a.)    ___ N

2a.  Are all the research acti
exempt from the regula

__ Yes (Provide Exemption

__ No (Provide Assurance #

A
. Type of Submission: 

-PreApplication  -Application 
___ Construction  ___ Construction 
___ Non-Construction  ___ Non-Construction 

Is application subject to review by Executive Order 12372 process? 
___ Yes  (Date
 process for review): ____/____/_________   

___ No   (If “No,” check appropriate bo
3. Descriptive Title of Applicant’

___________________________

___________________________

 ___ Program has not been selected by State for review. 

Start Date:   End Date:  

imated Funding   Authorized Representa
 15.  To the

iv
ge and belief, all data in this prea

 been duly authorized by the

with the attached assurances 

e type or print name clearly

_______________________

1

b. Applicant  $ ________________. 00 and the applicant will co

c

d. Local  $ ________________. 00 ________________________

ther $ ________________. 00 b. Title. ___________________________

_______ Fax #: (            ) __

_______________________

sentative 

ogram Income  $ ________________. 00 c. Tel. #: (            ) ________-

d. E-Mail Address:  ________

 

Form Approved  
OMB No. 1875-0106 
Exp. 11/30/2004 
____________________________ 

l Unit 

_   ____________ - ________ 
  ZIP Code + 4 

No 

y Federal debt?  ___Yes  ___No 
.) 

priate letter in the box.)    |____| 
A - State      F - Independent School District  
 - Local       G - Public College or University 
 - Special District      H - Private, Non-profit College or University 
 - Indian Tribe       I - Non-profit Organization 
 - Individual        J - Private, Profit-Making Organization 

 - Other (Specify): ________________________________

B
C
D
E
 
K ______ 
  
_____________________ 

__________________________ 

___________ Date:___/____/______

 

olving human subjects planned at  
 project period?   
o (Go to item 13.) 

vities proposed designated to be 
tions? 
(s) #):  _______________________ 

):  _____

s Project:  

____________________________ 

____________________________ 

pplication/application are true 

 governing body of the applicant 

if the assistance is awarded. 

.) 

__

____________________________ 

______-____________ 

____________________________ 



 

 F
 

1.

 

3. entification 
number as assigned by the Internal Revenue Service. 

ber.  
Enter the CFDA number and title of the program under which 
assistance is requested. The CFDA number can be found in the 
federal register notice and the application package. 

 
5. Project Director.  Name, address, telephone and fax numbers, 

and e-mail address of the person to be contacted on matters 
involving this application. 

 
6. Novice Applicant.  Check “Yes” or “No” only if assistance is 

being requested under a program that gives special consideration 
to novice applicants.  Otherwise, leave blank. 

 
Check “Yes” if you meet the requirements for novice applicants 
specified in the regulations in 34 CFR 75.225 and included on 
the attached page entitled “Definitions for Form ED 424.”  By 
checking “Yes” the applicant certifies that it meets these novice 
applicant requirements.  Check “No” if you do not meet the 
requirements for novice applicants. 

 
7. Federal Debt Delinquency.  Check “Yes” if the applicant’s 

organization is delinquent on any Federal debt.  (This question 
refers to the applicant’s organization and not to the person who 
signs as the authorized representative.  Categories of debt include 
delinquent audit disallowances, loans and taxes.)  Otherwise, 
check “No.” 

 
8. Type of Applicant.  Enter the appropriate letter in the box 

provided. 
 
9. Type of Submission.  See “Definitions for Form ED 424” 

attached. 
 
10. Executive Order 12372.  See “Definitions for Form ED 424” 

attached.  Check “Yes” if the application is subject to review by 
E.O. 12372.  Also, please enter the month, day, and four (4) digit 
year (e.g., 12/12/2001).  Otherwise, check “No.” 

 
11. Proposed Project Dates.  Please enter the month, day, and four 

(4) digit year (e.g., 12/12/2001). 
 
12. Human Subjects Research.  (See I. A. “Definitions” in attached 

page entitled “Definitions for Form ED 424.”) 
 

If Not Human Subjects Research.  Check “No” if research 
activities involving human subjects are not planned at any time 

tem 

 
time 

applicant 
g 

 B. 
 

12a. If Human Subjects Research is Exempt from the Human 
Subjects Regulations.  Check “Yes” if all the research activities 
proposed are designated to be exempt from the regulations.  Insert 
the exemption number(s) corresponding to one or more of the six 
exemption categories listed in I. B. “Exemptions.”  In addition, 
follow the instructions in II. A. “Exempt Research Narrative” in 
the attached page entitled “Definitions for Form ED 424.”  Insert 
this narrative immediately following the ED 424 face page. 

 
12a. If Human Subjects Research is Not Exempt from Human 

Subjects Regulations.  Check “No” if some or all of the planned 
research activities are covered (not exempt).  In addition, follow 
the instructions in II. B. “Nonexempt Research Narrative” in the 
page entitled “Definitions for Form ED 424.”  Insert this narrative 
immediately following the ED 424 face page. 

 
12a. Human Subjects Assurance Number.  If the applicant has an 

approved Federal Wide (FWA) or Multiple Project Assurance 
(MPA) with the Office for Human Research Protections (OHRP), 
U.S. Department of Health and Human Services, that covers the 
specific activity, insert the number in the space provided.  If the 
applicant does not have an approved assurance on file with 
OHRP, enter “None.”  In this case, the applicant, by signature on 
the face page, is declaring that it will comply with 34 CFR 97 and 
proceed to obtain the human subjects assurance upon request by 
the designated ED official.  If the application is 
recommended/selected for funding, the designated ED official 
will request that the applicant obtain the assurance within 30 days 
after the specific formal request. 

 
Note about Institutional Review Board Approval.  ED does not 
require certification of Institutional Review Board approval with the 
application.  However, if an application that involves non-exempt 
human subjects research is recommended/selected for funding, the 
designated ED official will request that the applicant obtain and send 
the certification to ED within 30 days after the formal request. 
 
13. Project Title.  Enter a brief descriptive title of the project.  If 

more than one program is involved, you should append an 
explanation on a separate sheet.  If appropriate (e.g., construction 
or real property projects), attach a map showing project location.  
For preapplications, use a separate sheet to provide a summary 
description of this project. 

  
14. Estimated Funding.  Amount requested or to be contributed 

during the first funding/budget period by each contributor.  Value 
of in-kind contributions should be included on appropriate lines 
as applicable.  If the action will result in a dollar change to an 

Instructions for

 Legal Name and Address.  Enter the legal name of applicant and 
the name of the primary organizational unit, which will undertake 
the assistance activity.  

orm ED 424 

 
4. Catalog of Federal Domestic Assistance (CFDA) Num

during the proposed project period.  The remaining parts of I
12 are then not applicable. 
 
If Human Subjects Research.  Check “Yes” if research
activities involving human subjects are planned at any 
during the proposed project period, either at the 
organization or at any other performance site or collaboratin
institution.  Check “Yes” even if the research is exempt from the 
regulations for the protection of human subjects. (See I.
“Exemptions” in attached page entitled “Definitions for Form ED
424.”)  

2. D-U-N-S Number.  Enter the applicant’s D-U-N-S Number.  If 
your organization does not have a D-U-N-S Number, you can 
obtain the number by calling 1-800-333-0505 or by completing a 
D-U-N-S Number Request Form.  The form can be obtained via 
the Internet at the following URL:  http://www.dnb.com. 

 
 Tax Identification Number.  Enter the taxpayer’s id

 



existing award, indicate only the amount of the change.  For 
 If both basic and 

collection of info
control number.  decreases, enclose the amounts in parentheses. 

show breakdown on an 

 
1 e signed by the authorized representative of 

the applicant.  A copy of the governing body’s authorization for 
y  t
file in re to enter the telephone and 
fax number and e-mail address of the authorized representative.  
A ,
year (

 
Paperwork Burden Statement.  According to the Paperwork 
Redu o

rmation unless such collection displays a valid OMB 
The valid OMB control number for this information 

collection is 1875-0106.  The time required to complete this 
formation collection is estimated to average between 15 and 45 

supplemental amounts are included, 
attached sheet.  For multiple program funding, use totals and 
show breakdown using same categories as item 14.  

5. Certification.  To b

ou o sign this application as official representative must be on 
 the applicant’s office.  Be su

lso  in item 15e, please enter the month, day, and four (4) digit 
e.g., 12/12/2001) in the date signed field. 

cti n Act of 1995, no persons are required to respond to a 

in
minutes per response, including the time to review instructions, 
search existing data resources, gather the data needed, and complete 
and review the information collection.  If you have any comments 
concerning the accuracy of the estimate(s) or suggestions for 
improving this form, please write to:  U.S. Department of 
Education, Washington, D.C. 20202-4651.  If you have comments 
or concerns regarding the status of your individual submission of 
this form write directly to:  Joyce I. Mays, Application Control 
Center, U.S. Department of Education, 7th and D Streets, S.W. ROB-
3, Room 3671, Washington, D.C. 20202-4725 
 

 



Definitions for
 

Novice Applicant (See 34 CFR 75.225).  For discretio

 F

nary grant 
rograms under which the Secretary gives special consideration to 

 34 CFR 75.127-75.129, that received a 
grant under the program from which it seeks funding; and 

oject or funding period, including any extensions of those 
periods that extend the grantee’s authority to obligate funds. 

teration of 
xisting buildings, and initial equipment of any such buildings, or 

ouse them; and such 
rm includes all other items necessary for the functioning of a 

xecutive Order 12372.  The purpose of Executive Order 12372 is 

ication notice, as published in the Federal 
egister, informs the applicant as to whether the program is subject 

2.  In addition, the application 
ackage contains information on the State Single Point of Contact. 

ON OF HUMAN SUBJECTS IN RESEARCH 

rtment’s regulations, and the 
search activity will involve use of human subjects, as defined in 

the regulatio s. 
 
—Research 

 it is research.  
ctivities, which meet this definition, constitute research whether or 

dividual, as occurs with 
urveys and interviews, the definition of human subject is met.  (2) If 

the definition 
f human subject is met.  [Private information includes information 

onal settings, involving normal educational practices, such as 
) research on regular and special education instructional strategies, 

) Research involving the use of educational tests (cognitive, 

ation.  If the subjects are children, 
tional tests 

nd observations of public behavior when the investigator(s) do not 
participate in the activities being observed.  Exemption 2 does not 
apply if children are surveyed or interviewed or if the research 
involves observation of public behavior and the investigator(s) 
participate in the activities being observed.  [Children are defined as 

orm ED 424 

 
The ED Regulations for the Protection of Human Subjects, Title 34, 
Code of Federal Regulations, Part 97, define research as “a 
systematic investigation, including research development, testing 
and evaluation, designed to develop or contribute to generalizable 
knowledge.”  If an activity follows a deliberate plan whose purpose 
is to develop or contribute to generalizable knowledge

p
novice applications, a novice applicant means any applicant for a 
grant from ED that— 
 

• Has never received a grant or subgrant under the program 
from which it seeks funding; 

 
• Has never been a member of a group application, submitted 

in accordance with

 
• Has not had an active discretionary grant from the Federal 

government in the five years before the deadline date for 
applications under the program.  For the purposes of this 
requirement, a grant is active until the end of the grant’s 
pr

 
In the case of a group application submitted in accordance with 34 
CFR 75.127-75.129, a group includes only parties that meet the 
requirements listed above. 

Type of Submission.  “Construction” includes construction of new 
buildings and acquisition, expansion, remodeling, and al
e
any combination of such activities (including architects’ fees and the 
cost of acquisition of land).  “Construction” also includes 
remodeling to meet standards, remodeling designed to conserve 
energy, renovation or remodeling to accommodate new technologies, 
and the purchase of existing historic buildings for conversion to 
public libraries.  For the purposes of this paragraph, the term 
“equipment” includes machinery, utilities, and built-in equipment 
and any necessary enclosures or structures to h
te
particular facility as a facility for the provision of library services. 

E
to foster an intergovernmental partnership and strengthen federalism 
by relying on State and local processes for the coordination and 
review of proposed Federal financial assistance and direct Federal 
development.  The appl
R
to the requirements of E.O. 1237
p
An applicant is still eligible to apply for a grant or grants even if its 
respective State, Territory, Commonwealth, etc. does not have a 
State Single Point of Contact.  For additional information on E.O. 
12372 go to http://www.cfda.gov/public/eo12372.htm. 
 
PROTECTI
 
I.  Definitions and Exemptions 
 
A.  Definitions. 
 
A research activity involves human subjects if the activity is 
research, as defined in the Depa
re

n

A
not they are conducted or supported under a program that is 
considered research for other purposes.  For example, some 
demonstration and service programs may include research activities. 
 
—Human Subject 
 
The regulations define human subject as “a living individual about 
whom an investigator (whether professional or student) conducting 
research obtains (1) data through intervention or interaction with the 
individual, or (2) identifiable private information.”  (1) If an activity 
involves obtaining information about a living person by 
manipulating that person or that person’s environment, as might 
occur when a new instructional technique is tested, or by 
communicating or interacting with the in
s
an activity involves obtaining private information about a living 
person in such a way that the information can be linked to that 
individual (the identity of the subject is or may be readily determined 
by the investigator or associated with the information), 
o
about behavior that occurs in a context in which an individual can 
reasonably expect that no observation or recording is taking place, 
and information which has been provided for specific purposes by an 
individual and which the individual can reasonably expect will not 
be made public (for example, a school health record).] 
 
B.  Exemptions. 
 
Research activities in which the only involvement of human subjects 
will be in one or more of the following six categories of exemptions 
are not covered by the regulations: 
 
(1) Research conducted in established or commonly accepted 
educati
(a
or (b) research on the effectiveness of or the comparison among 
instructional techniques, curricula, or classroom management 
methods. 
 
(2
diagnostic, aptitude, achievement), survey procedures, interview 
procedures or observation of public behavior, unless: (a) information 
obtained is recorded in such a manner that human subjects can be 
identified, directly or through identifiers linked to the subjects; and 
(b) any disclosure of the human subjects’ responses outside the 
research could reasonably place the subjects at risk of criminal or 
civil liability or be damaging to the subjects’ financial standing, 
employability, or reput
exemption 2 applies only to research involving educa
a

 



persons who have not attain
procedures involved i

risdiction in which t

(3) Research involvi
gnostic, aptitude, 
c es or observ

ed the legal age for consent to treatments 
or earch, under the applicable law or 
ju rch will be conducted.] 
 

 use of edu nal tests (cognitive, 
dia ent), surv cedures, interview 
pro ublic behavior that is not exempt 
unde ction (2) ab he human subjects are elected or 
appo d public offic didates for public office; or federal 
statu  requ ) w eption that the confidentiality of the 
pers ly ide abl n will be maintained throughout 
the r ch an ere
 
(4) Research lvi llection or study of existing data, 
docu ts, r ds, gical sp , or diagnostic 
spec s, if se are publicly available or if the 
info ion is recorde nvestigato  manner that subjects 
cann e ide ed, r through identifiers linked to the 
subjects. 
 
(5) Research and dem  projects w h are conducted by or 
subject to the approval ment or ag  heads, and which are 
designed to study, eval therw :  (a) public benefit 
or service programs; ( res f nefits or services 
under those programs; e r alternatives to those 
programs or procedure s in methods or levels 
of payment for benefit es hose programs. 
 
(6) Taste and food and consumer acceptance 
studies, (a) if wholeso  w a ives are consumed or 
(b is um n ingredient at or below 
th e  f s  b o ultural chemical or 
e nm l inant at or b e ound to be safe, by 
th o an ug Admini   approved by the 
E n l ction Agency fety and Inspection 
S e U artment of 
 
I s io r Exempt and Nonexempt Human Subjects 
R rc r
 
If the a an rked “Yes” for  the ED 424, the 
a an st provide a human pt research” or 
“ e e h” narrative and inser mmediately following 
th  4 c
 
A empt Research Narrative. 
 
If you marked “Yes” for item 12 a. and designated exemption 
numbers(s), provide the “exempt research rrative.  The narrative 
must contain sufficient information about t lvement of human 
subjects in the proposed research to allo termination by ED 
that the designated exem n(s) are appropriate.  The narrative must 
be succinct. 
 
B.  Nonexempt Resear arrative. 
 
If you marked “No” for  12 a. you must provide the “nonexempt 
research” narrative.  Th rrative must address the following seven 
points.  Although no sp age limitatio plies to th ection 
of the application, be su ct. 
 

(1) Human Subjects Involvement and Characteristics: Provide a 
detailed description of the proposed involvement of human subjects.  
Describe the characteristics of the subject population, including their 
anticipated number, age range, and health status.  Identify the criteria 
for inclusion or exclusion of any subpopulation.  Explain the 
rationale for the involvement of special classes of subjects, such as 
children, children with disabilities, adults with disabilities, persons 
with mental disabilities, pregnant women, prisoners, institutionalized 
individuals, or others who are likely to be vulnerable 
 
(2) Sources of Materials: Identify the sources of research material 
obtained from individually identifiable living human subjects in the 
form of specimens, records, or data.  Indicate whether the material or 
data will be obtained specifically for research purposes or whether 
use will be made of existing specimens, records, or data. 
 
(3) Recruitment and Informed Consent:  Describe plans for the 
recruitment of subjects and the consent procedures to be followed.  
Include the circumstances under which consent will be sought and 
obtained, who will seek it, the nature of the information to be 
provided to prospective subjects, and the method of documenting 
consent.  State if the Institutional Review Board (IRB) has 
authorized a modification or waiver of the elements of consent or the 
requirement for documentation of consent. 
 
(4) Potential Risks: Describe potential risks (physical, 
psychological, social, legal, or other) and assess their likelihood and 
seriousness.  Where appropriate, describe alternative treatments and 
procedures that might be advantageous to the subjects. 
 
(5) Protection Against Risk: Describe the procedures for protecting 
against or minimizing potential risks, including risks to 
confidentiality, and assess their likely effectiveness.  Where 
appropriate, discuss provisions for ensuring necessary medical or 
professional intervention in the event of adverse effects to the 
subjects.  Also, where appropriate, describe the provisions for 
monitoring the data collected to ensure the safety of the subjects. 
 
(6) Importance of the Knowledge to be Gained: Discuss the 
importance of the knowledge gained or to be gained as a result of the 
proposed research.  Discuss why the risks to subjects are reasonable 
in relation to the anticipated benefits to subjects and in relation to the 
importance of the knowledge that may reasonably be expected to 
result. 
 
(7) Collaborating Site(s): If research involving human subjects will 
take place at collaborating site(s) or other performance site(s), name 
the sites and briefly describe their involvement or role in the 
research. 
 
Copies of the Department of Education’s Regulations for the 
Protection of Human Subjects, 34 CFR Part 97 and other pertinent 
materials on the protection of human subjects in research are 
available from the Grants Policy and Oversight Staff, Office of the 
Chief Financial Officer, U.S. Department of Education, 
Washington, D.C. 20202-4248, telephone: (202) 708-8263, and on 
the U.S. Department of Educatio Protection an Subjects 
in Research Web Site at 

://www.e v/offices/OCFO/human .ht
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OMB Control Number:  1890-0004 

 

U.S. DEPARTMENT OF EDUCATION 
 

BUDGET INFORMATIO
 

NON-CONSTRUCTION PROGRAMS Expiration Date: 10-31-2003 

N 

 
Name of Institution/Organization  uesting funding for only one year should complete the column under 

"Project Year 1."  Applicants requesting funding for multi-year grants should complete 
licable co ead all instru completing fo 

 

Applicants req

all app lumns.  Please r ctions before rm. 

SECTION A - BUDGET SUMMARY 
U.S. DEPARTMENT OF EDUCATION FUNDS 

 
Budget Categories 

Project Year 1 
(a) 

Project Year 2 
(b) 

Project Year 3 
(c) 

Project Year 4 
(d) 

Project Year 5 
(e) 

Total 
(f) 

1. Personnel       

2. Fringe Bene fits       

3. Travel       

4. Equipment       

5. Supplies       

6. ractual       Cont

7. Construction       

8. Other       

9. Total Direct Costs 
(lines 1-8)       

10. Indirect  Costs       

11. Training Stipends       

12. Total Costs 
(lines 9-11)       

ED Form No. 524 



 
 
Name of Institution/Organization 
 
 

Applicants requesting funding for only one year should complete the column under 
"Project Year 1."  Applicants requesting funding for multi-year grants should complete 
ll e columns. structions before completing form. a

- BUDG
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Publ rmation is estim
resp ponse, includin
sear intaining the
revie d comments regard
aspect of this collection of information, including suggestions fo

ep ent and Compl
4651 udget, Paperwork R  
DC 2
 

 FOR ED
 

 

ic reporting burden for this collection of info
onse, with an average of 17.5 hours per res
ching existing data sources, gathering and ma
wing the collection of information.  Sen

ated to vary from 13 to 22 hours per 
g the time reviewing instructions, 
 data needed, and completing and 
ing this burden estimate or any other 
r reducing this burden, to the U.S. 
iance Division, Washington, D.C. 20202-
eduction Project 1875-0102, Washington

 FORM 524 

le budget category. 

-11, column (f):  Show the multi-

D artment of Education, Information Managem
; and the Office of Management and B
0503.  

INSTRUCTIONS 
General Instructions 

m is used to apply to individual U.S. 
ent of Education discretionary grant 
s. Unless directed otherwise, provide the 

udget information for each year of the multi-
ding request.  Pay attention to a

 
This for
Departm
program
same b
year fun pplicable 

rogram specific instructions, if attached. 
 
 

p

Section A - Budget Summary 
.S. Department of Education Funds U  

icants must
 
All appl  complete Section A and provide a 

reakdown by the applicable budget categories 
n i

 
Lines 1-  
which fu  
request
 
Lines 1- or 
each bu ly 
one pro

2
request
request
 
Line 12  total amount 

quested for all project years. If funding is requested 

 
 

b
show n lines 1-11. 

11, columns (a)-(e):  For each project year for
nding is requested, show the total amount

ed for each applicable budget category. 

11, column (f):  Show the multi-year total f
dget category. If funding is requested for on
ject year, leave this column blank. 

 
Line 1 , columns (a)-(e):  Show the total budget 

 for each project year for which funding is 
ed. 

, column (f):  Show the
re
for only one year, leave this space blank. 

Section B - Budget Summary 
Non-Federal Funds  

re required to provide or volunteer to provi
g funds or other non-Federal resources to the 
 these should be shown for each applicable 
category on lines 1-11 of Section B. 

11, columns (a)-(e):  For each project year for 
atching funds or other

 
If you a de 
matchin
project,
budget 
 
Lines 1-
which m  contributions are 

total contribution for each 
applicab

 
Lines 1 year total for 
ach budget category.  If non-Federal contributions 

v
blank. 
 
Line 12 hing or 
other co
 
Line 12
ontributed for all years of the multi-year project.  If 

ne 
year, le
 
 S n

e
are pro ided for only one year, leave this column 

, columns (a)-(e):  Show the total matc
ntribution for each project year. 

, column (f):  Show the total amount to be 
c
non-Federal contributions are provided for only o

ave this space blank. 

ection C - Other Budget Informatio
y attention to applicable program specific 

instructions, if attached. 

vide an itemized budget breakdown, by 
ject year, for each budget category listed in 
tions A and B. 

plicable to this program, ente

 
Pa

 
1. Pro

pro
Sec

 
2. If ap r the type of 

indirect rate (provisional, predetermined, final or 

period.  In addition, enter the estimated amount 
f th

tota
 
3. If ap

bas . 
 
. Provide other explanations or comments you 

 
Section

fixed) that will be in effect during the funding 

o e base to which the rate is applied, and the 
l indirect expense. 

plicable to this program, provide the rate and 
e on which fringe benefits are calculated

4
deem necessary. 

 D - BUDGET DETAIL/NARRATIVE 

eparate sheets to fully explain an
g budget categories in support of the 
AL funding request.  (Section A) and the no
 Funds (Section B). 
 sufficient detail to facilitate determination
ability, relevance to the project, and cost 
. 

 
Attach s d justify the 
followin
FEDER -
Federal
Include  as 
to allow
benefits

provided, show the 

 



 
   1.  Personnel:  Show the salary and wages, 

title, and  time commitment of all persons 
charged to the project.   Consultant fees and 
expenses must be included in Line 8. 

 

grant payment and any other supporting 
documentation detailing the activity and 
required budget of each delegate  agency.  If 
the proposed con

  . Fringe Benefits 2 :  Include contributions for 

wages are treated as part of the indirect cost 

Social Security, employee insurance, 
pension plans, etc.  Leave blank if  fringe 
benefits applicable to direct salaries and 

the applicant should provide any basis 
available that was used in developing the 

rate. 
 

3. Travel:  Itemize the amount requested for 

submit separate budget information for th
portion of the total contractual budget.  The
total 

travel of employees only.  Travel of 

 
 be fully justified foreign 

consultants, trainees, etc. should not go on 
this line, nor should local transportation costs 
for project staff (i.e., where no out-of-town 
trip is involved); these costs should be listed 

 
   7.   Other:  Provide an itemized list of all 

remaining direct costs not clearly covered by
lines 1-6 above.  Examples

under the category of "Other." 

While all travel must

charges, space or equipment rental, 
consultant costs, communication costs, rental

travel should be separately identified and 
justified.  No foreign travel will be authorized 

printing materials, and local transportatio
 

under the grant unless prior approval is 
obtained. 

 
 4. Equipment:  List nonexpendable personal 

        For consultant expenses, give the total 
number of  consultants that will work on the 

  
property that has a  useful life of more than 
two years and an acquisition cost of $500 or 
more per unit.  However, consistent with  
institutional policy, lower limits may be 
established. List  items of equipment in the 
following format: Item, Number of  Units, 
Cost per Unit, and Total Cost.  Fully justify 
the need for each item of equipment. 

 
   5.  Supplies:  Include the cost of consumable 

supplies and materials to be used in the 

determination of the rate identified for 
consultant costs  for which Federal funds 
requested.  The justification should 
demonstrate how the consultant co
reasonable, customary and consistent with 
the established 
institutional/organizational/agency policy 
governing consultant costs. 

 
   8.  Total Direct Costs:  Total lines 1 through 8. 

project.  These should be items, which cost 

 

less than $300 per unit with a useful life of  
less than two years. 

costs of  an organization that are not r
identifia

   6.  Contractual:  Show all amounts for each of th
the Following: (1) procurement contracts 

recipient organizations such as delegate 

e 
of the agency, organization, or individual that 
is expected to receive each proposed 
contract.  This should be supported in Part III 
- Program Narrative. 

                              
Note:  Whenever the applicant intends to 
delegate part or all of the program to another 

if 
available, a copy of the proposed contract or 

tract or grant payment has 
not  yet been advertised and/or negotiated, 

proposed contract/grant payment costs.  
Delegate agencies  are not

(except those which belong on other lines 
such as supplies and equipment listed 
above) and (2) grant payments to secondary 

 
        Indicate your indirect cost rate and the 

amount of indirect c

agencies, affiliates, cooperating institutions, 
political subdivisions, etc. Indicate the nam

enter "none."  This line should be used only 

agency, the applicant must submit, 

 required to 
eir 

 
cost of all such agencies will be part of 

the amount shown  on Line 6. 

 
 are computer use 

 
of space, utilities and custodial services, 

n. 

project and their costs (fees, per diem, and 
travel).  Provide the basis for the 

are 

sts are  

    
 
   9.  Total Indirect Costs:  Indirect costs are those 

eadily 
ble with a particular project or activity 

but are necessary for the general operation of 
e organization and the conduct of  its 

activities. 

osts to be charged to the 
project.  If no indirect costs are requested, 

when the applicant (except local 
government(s) has an indirect cost rate 
approved by the Department of Education 
(ED) or another Federal agency.  Local 
governments shall enter the amount of 
indirect costs determined in accordance with 
ED requirements. 

 

 



PART III - PROGRAM NARRATIVE AND SCHEDULE OF TRAINEE EXPENSE 
  
Prepar  Program Narrative in accordance with the following instructions.  Before preparing the Program Narrative, 
applica hould carefully re  the program regulations contained in this application package, paying special attention to 
the sel n criteria.  The Pro  Narrative must respond to the special emphasis of the specific program for which grant 
support is being requested an n criteria identified in the program regulations.     
   
In addi plicants should read the applicable parts of the Education Department General Administrative Regulations 
(EDGA CFR.  These re ns set forth all general rules affecting application submittal, review, grant award, and 
post-aw inistration for ment of Education grant programs.  
 
The re uthorize versio ehabilitation Act of 1973, as amended, includes three new requirements for all 
applica er the Rehabili  Training program.  Each of these must be addressed in your application.  
Applic at do not inclu  information will not be funded: 
 

(A tion of how the designed State unit or units will participate in the project to be funded under   the grant or 
act, inc g, as appropriate, participation on advisory committees, as practicum sites, in curriculum 
opmen d in r ways so as to build closer relationships between the applicant and the designated State 
nd to e nts to pursue careers in public vocational rehabilitation programs; 

 
(B entific l employers that provide employment that meets the payback requirements of the Act 

ext bu  and
 

(C uranc t dat e employment of graduates or trainees who participate in the project is accurate. 
 
NOTE ts ld refer to the Dear Applicant Letter.  It cites the appropriate sections of the pr m regulations 
and the ble pa f ED R.  The texts of all necessary program statutes and regulations are incl d in the Rules 
and Re s Sec f th plication package. 
 
Limit g  ativ  pages, double-spaced, and number pages consecutivel
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e r Applicant 
Letter (Section A) fo  format.  The narrative should be written concisely.  Only the required r ould be 
submit d or o pplemental materials are included, they must be kept to a m u ust 
substan h p sed arrative, e.g., the results of a needs survey or letters of co tm  
orga i ve s nt involvement with the project. Please remember that peer reviewers are instructed 
that material is to be considered supplemental material to support or show evidence-s r ents made 
in th ey are neither r sted nor expected to consider appendix material in ratin pl  All vitae 
sho t  age  showing the source and date of earned degrees, experie el working with 
indi o  led rson's direct relationship to the project, e.g., how the pe  w on in the 
proj u p ip bands to hold the application together.  Do not use bin , f d staples
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 as 
they e e ore plications. 
 
NO e will  to report evaluation findings in the annual progress r t (  the 
con p and report at the conclusion of the project.  

IF APPLICABLE, PROVIDE THE FOLLOWING INFORMATION: 
 
(a) i  pro al year of support and refunding for a new project ei ted, provide 

r  tha discussion of all accomplishments to date in achievin je ives and a 
u f mpl milestones anticipated with the new funding request. 

 
(b) h n  Fe  Assistance Catalog number, status, and amount of here there is 

ding ed assistance 
 

h p
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fo

ng 
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Bachelors 

 
 

 
Masters 

 
 

 
Doctoral 

 
 

 
Post-Doc fello p 

 
 

 
Medical studen

 
 

 
Resident 

 
 

 
Post-residency 
fellowship 

 
 

 
Other (specify)
____________ ___ 
 

 
 

 
 

  
 
   Non-academic Post-Employme u n: al ber of trainees:_______ 

---------------- --------------- 
Note 1: Anticipated number of stude o e ull rtial) support under the grant. 
Note 2: If the grant include m ents, translate the support into full-time equivalents. 
Note 3: Total amount of grant funds other ec lar e nses such as fees or travel. 
Notes : 



 

Certification of Eligibility for Federal Assistance in Certain Programs 
 
I understand that 34 CFR 75.  the U.S. Department of 
Education (ED) as a condition of applying for Federal funds in certain programs and that these requirements are in addition to any 
other eligibility requirements that ED imposes under program regulations.  Under 34 CFR 75.60 – 75.62: 

8) 
on a debt: 

2. For a fellowship, scholarship, stipend, discretionary grant, or loan in any program of ED that is subject to 
34 CFR 75.60, 75.61, and 75.62, including:  

Federal S p emental Educational Opportunity Grant (SEOG) Program (20 U.S.C. 1070(b), et seq.): 
• State Stu n Incentive Grant Program (SSIG) 20 U.S.C. 1070c, et seq.); 

a, et seq.); 
• Income C n ngent Direct Loan Demonstration Project (20 U.S.C. 1087a, note); 

Program

• Robert C B d Honors Scholarship Program (20 
0 U.S.C. 1

Program (20 U
• Law Enf c ent Education Program (42 U.S.C
• Indian Fe o ship Program (29 U.S.C. 774(b)); 

Program (2
 

 
 a ebt as described in A.1. or A.2. (above) on which I had not 

fault (as a
 
II. ition of sentencing

deral 
 
I understand
received or criminal pr
 
_______________________________ _ _________           ____________________________________                                       

         
 
____________________________________________ 
  
 
Name or number eing made: 
______________________________________________   
 
E  OMB Approval No. 0348-0040 
 

 
• Federal Pell Grant Program (20 U.S.C. 1070a, et seq.); 
• 

 
I. I certify that: 
 

A. I do not owe a debt, or I am current in repaying a debt, or I am not in default (as that term is used at 34 CFR Part 66

60, 75.61, and 75.62 require that I make specific certifications of eligibility to

 
1. To the Federal Government under a nonprocurement transaction (e.g., a previous loan, scholarship, grant, or 

cooperative agreement); or 

u
de

o

. 

or
ll

__

pl
t 

ti

yr

em
w

_

• Federal Perkins Loan Program (20 U.S.C. 1087a

• Federal Stafford Loan Program, Federal Supplemental Loans
• Federal Consolidation Loan Program (20 U.S.C
• William D. Ford Federal Direct Loan 
• Cuban Student Loan Program (20 U.S.C. 2601, et 

 for Students [SLS], Federal PLUS, or  
. 1071, et seq.); 

 (20 U.S.C. 1087a, et. seq.); 
seq.); 

U.S.C. 1070d-31, et seq.); 
134h-1134l); 

.S.C. 1134d-1134g); 
; 

U.S.C. 774(b)); 
.S.C. 1104, et seq.); 

. 3775); 

0 U.S.C. 1021, et seq.); 

                           (Signature)                                                             

                   (Typed or Printed Name) 

 of ED program under which this certification is b

D 80-0016 (Revised 2/01)     

• Jacob K. Javits Fellows Program (2
• Patricia Roberts Harris Fellowship Program (20 U
• Christa McAuliffe Fellowship Program (20 U.S.C. 1105-1105i)
• Bilingual Education Fellowship Program (20 U.S.C. 3221-3262); 
• Rehabilitation Long-Term Training Program (29 
• Paul Douglas Teacher Scholarship 

• Teacher Quality Enhancement Grants 

OR 

B. I have made arrangements satisfactory to ED to repay
been current in repaying or on which I was in de

 d
th t term is used in 34 CFR Part 668). 

 under section 5301 of the Anti-Drug 
assistance for the period of this requested funding. 

for repayment to ED for funds 
osecution under 18 U.S.C. 1001. 

I certify also that I have not been declared by a judge, as a cond
Abuse Act of 1988 (21 U.S.C. 862), ineligible to receive Fe

 that providing a false certification to any of the statements above makes me liable 
 on the basis of this certification, for civil penalties, and f

                   (Date) 
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 NSTRU
 
 
Publ ted to average 15 minutes per response, including time for reviewing 
instr ta sources, gathering and maintaining 

formation.  Send comments regarding the burden estimate or any other aspe
rwork Red

 
PLE ORM 
BU  T GENCY. 
  

r project o ding 
quire pplicants to certify to additional assurances. If such is the case, 

 
As t e applicant
 
1. 

 
2. 

ency 
directives. 

 
3. Will establish safeguards to prohibit employees from using 

their positions for a purpose that constitutes or presents the 
appearance of personal or organizational conflict of interest, 
or personal gain. 

. Will initiate and complete the work within the applicable 
time frame after receipt of approval of the awarding agency. 

. Will comply with the Intergovernmental Personnel Act of 
1970 (42 U.S.C. ��4728-4763) relating to prescribed 
standards for merit systems for programs funded under one of 
the 19 statutes or regulations specified in Appendix A of 
OPM's Standards for a Merit System of Personnel 

 Will comply with all Federal statutes relating to 
nondiscrimination. These include but are not limited to: (a) 
Title VI of the Civil Rights Act of 1964 (P.L. 88-352) which 

sis of race, color or national 
origin; (b) Title IX of the Education Amendments of 1972, as 
amended (20 U.S.C. ��1681-1683, and 1685-1686), which 
prohibits discrimination on the basis of sex; (c) Section 504 
of the Rehabilitation Act of 1973, as amended (29 U.S.C. 

on the basis of 

of 1975, as 
amended (42 U.S.C. �� 6101-6107), which prohibits 

Alcohol Abuse and Alcoholism 
Prevention, Treatment and Rehabilitation Act of 1970 (P.L. 

 abuse patient records; (h) Title VIII of the 
Civil Rights Act of 1968 (42 U.S.C. � 3601 et seq.), as 

ute(s) under which application 
for Federal assistance is being made; and (j) the requirements 
of any other nondiscrimination statute(s) which may apply to 
the application. 

 
7. Will comply, or has already complied, with the requirements 

of Titles II and III of the uniform Relocation Assistance and 
Real Property Acquisition Policies Act of 1970 (P.L. 91-646) 
which provide for fair and equitable treatment of persons 
displaced or whose property is acquired as a result of Federal 
or federally assisted programs. These requirements apply to 
all terests in real property acquired for project purposes 
regardless of Federal participation in purchases. 

 
8. Will comply, as applicable, with the provisions of the Hatch 

Act (5 U.S.C. ��1501-1508 and 7324-7328), which limit the 
political activities of employees whose principal employment 
activities are funded i

 
ASSURANCES - NON-CO

ic reporting burden for this collection of information is estima
uctions, searching existing da

CTION PROGRAMS 

the data needed, and completing and reviewing the collection of 
ct of this collection of information, including suggestions for 
uction Project (0348-0040), Washington, DC 20503 

TO THE OFFICE OF MANAGEMENT AND 
HE SPONSORING A

in
reducing this burden, to the Office of Management and Budget, Pape

ASE DO NOT RETURN YOUR COMPLETED F
DGET.  SEND IT TO THE ADDRESS PROVIDED BY

 
Note: Certain of these assurances may not be applicable to you

agency. Further, certain Federal awarding agencies may re
you will be notified. 

he duly authorized representative of the applicant I certify that th

Has the legal authority to apply for Federal assistance, and 
the institutional, managerial and financial capability 
(including funds sufficient to pay the non-Federal share of 
project cost) to ensure proper planning, management, and 
completion of the project described in this application. 

Will give the awarding agency, the Comptroller General of 
the United States, and if appropriate, the State, through any 
authorized representative, access to and the right to examine 
all records, books, papers, or documents related to the award; 
and will establish a proper accounting system in accordance 
with generally accepted accounting standards or ag

r program. If you have questions, please contact the awar
 a

: 

handicaps; (d) the Age Discrimination Act 

 
4

 
5

Administration (5 C.F.R. 900, Subpart F). 
 
6.

prohibits discrimination on the ba

�794), which prohibits discrimination 

discrimination on the basis of age; (e) the Drug Abuse Office 
and Treatment Act of 1972 (P.L. 92-255), as amended, 
relating to nondiscrimination on the basis of drug abuse; (f) 
the Comprehensive 

91-616), as amended, relating to nondiscrimination on the 
basis of alcohol abuse or alcoholism; (g) �� 523 and 527 of 
the Public Health Service Act of 1912 (42 U.S.C. �� 290 dd-
3 and 290 ee 3), as amended, relating to confidentiality of 
alcohol and drug

amended, relating to nondiscrimination in the sale, rental or 
financing of housing; (i) any other nondiscrimination 
provisions in the specific stat

in

n whole or in part with Federal funds. 



 

 standards for federally assisted 

 
mply, if applicable, with flood insurance purchase 

requirements of Section 102(a) of the Flood Disaster 

f 

                

l 
 

etlands 

f 
project consistency with the approved State management 

  
lans  

of  
Safe  

23); and  
der the Endangered  

Species Act of 1973, as amended, (P.L. 93-205). 

ents 

 

Section 106 of the National Historic Preservation Act of 

.). 

  
ward of assistance.  

t of 
eq.) 

dling, and treatment of warm 

activities supported by this award of assistance. 

ning Prevention 
Act (42 U.S.C. ��4801 et seq.), which prohibits the use of 

of 

 Will cause to be performed the required financial and 

 and OMB Circular No. A-133, �Audits 
of States, Local Governments, and Non-Profit 

 

 

 
OFFICIAL 

 

 

9. Will comply, as applicable, with the provisions of the Davis-
Bacon Act (40 U.S.C. ��276a to 276a-7), the Copeland Act 
(40 U.S.C. �276c and 18 U.S.C. ��874) and the Contract 
Work Hours and Safety Standards Act (40 U.S.C. �� 327-
333), regarding labor

12 Will comply with the Wild and Scenic Rivers Act of 1968  
(16 U.S.C. ��1721 et seq.) related to protecting compon
or potential components of the national wild and scenic rivers 
system. 

construction subagreements. 13. Will assist the awarding agency in assuring compliance with 

10. Will co

Protection Act of 1973 (P.L. 93-234) which requires 
recipients in a special flood hazard area to participate in the 
program and to purchase flood insurance if the total cost o
insurable construction and acquisition is  $10,000 or more. 

11. Will comply with environmental standards which may be 
prescribed pursuant to the following: (a) institution of 
environmental quality control measures under the Nationa
Environmental Policy Act of 1969 (P.L. 91-190) and
Executive Order (EO) 11514; (b) notification of violating 
facilities pursuant to EO 11738; (c) protection of w
pursuant to EO 11990; (d) evaluation of flood hazards in 
floodplains in accordance with EO 11988; (e) assurance o

program developed under the Coastal Zone Management Act 
of 1972 (16 U.S.C. ��1451 et seq.); (f) conformity of
Federal actions to State (Clear Air) Implementation P
under Section 176(c) of the Clear Air Act of 1955, as  
amended (42 U.S.C. ��7401 et seq.); (g) protection 
underground sources of drinking water under the 
Drinking Water Act of 1974, as amended, (P.L. 93-5
(h) protection of endangered species un

1966, as amended (16 U.S.C. �470), EO 11593 
(identification and protection of historic properties), and the 
Archaeological and Historic Preservation Act of 1974 (16 
U.S.C. ��469a-1 et seq

 
14. Will comply with P.L. 93-348 regarding the protection of 

human subjects involved in research, development, and
related activities supported by this a

 
15. Will comply with the Laboratory Animal Welfare Ac

1966 (P.L. 89-544, as amended, 7 U.S.C. ��2131 et s
pertaining to the care, han
blooded animals held for research, teaching, or other 

 
16. Will comply with the Lead-Based Paint Poiso

lead- based paint in construction or rehabilitation 
residence structures. 

 
17.

compliance audits in accordance with the Single Audit Act 
Amendments of 1996

Organizations.� 
 
18. Will comply with all applicable requirements of all other 

Federal laws, executive orders, regulations and policies 
governing this program. 

 
 

 
 

 
 
 
 

SIGNATURE OF AUTHORIZED CERTIFYING 

 
  
 

TITLE 

APPLICANT ORGANIZATION TE SUBMITTED 
 
 
 
 
 Standard Form 424B (Rev. 7-97) Back 

 
DA



 
 

CERTIFICATIONS REGARDING L
RESPONSIBILITY MATTERS; AND DRUG

 
Applicants should refer to the regulations cited below to determine t
review the instructions for certification included in the regulations be
certification requirements under 34 CFR Part 82, "New Restrictions o
Suspension (Nonprocurement) and Government-wide Requireme
material representation of fact upon which reliance w

OBBYING; DE   
-FREE WORKPLACE REQUIREMENTS 

he certifica
fore comp  with 
n Lobbying," and 34 CFR Part 85, "Government-wide Debarment and 

nts for Drug-F
ill be placed when the Dep

rant, or cooperative agreement. 

BARMENT, SUSPENSION AND OTHER

tion to which they are required to attest.  Applicants should also 
leting this form.  Signature of this form provides for compliance

ree Workplace (Grants)."  The certifications shall be treated as a 
artment of Education determines to award the covered transaction, 

g
  
 

1
 
A d 
i t 
o
Part 82, Sections 82.105 and 82.110, the applicant certifies that: 
 
( d, 
b ncing or 
a e of any agency, a 
Member of Congress, an officer or employee of Congress, or an 
e e making 
o
a  continuation, renewal, amendment, 
or modification of any Federal grant or cooperative agreement; 
 
(  
p id to any person for influencing or attempting to 
influence an officer or employee of any agency, a Member of 
C  of 
a Member of Congress in connection with this Federal grant or 
cooperative agreement, the undersigned shall complete and 
submit Standard Form - LLL, "Disclosure Form to Report 
L bbying," in accordance with its instructions; 
 
(c) The undersigned shall require that the language of this 
certification be included in the award documents for all subawards 
at all tiers (including subgrants, contracts under grants and 
c
s ents shall certify and disclose accordingly. 
  
 
2
RESPONSIBILITY MATTERS 
 
As
Su
participants in primary covered transactions, as defined at 34 CFR 
Part 85, Sections 85.105 and 85.110-- 
 
A.
 
(a) Are not presently debarred, suspended, proposed for 
de
co
 
(b) Have not within a three-year period preceding this application 
been convicted of or had a civil judgment rendered against them 
for commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a public (Federal, 
State, or local) transaction or contract under a public transaction; 
violation of Federal or State antitrust statutes or commission of 
e
r

( villy 
c
c b) 
o
 
( n 
h
t fault; and  
 
B.  Where the applicant is unable to certify to any of the 
statements in this certification, he or she shall attach an  
explanation to this application. 
  
 
3.  DRUG-FREE WORKPLACE 
 (GRANTEES OTHER THAN INDIVIDUALS) 
 
As required by the Drug-Free Workplace Act of 1988, and 
implemented at 34 CFR Part 85, Subpart F, for grantees, as 
defined at 34 CFR Part 85, Sections 85.605 and 85.610 -  
 
A.  The applicant certifies that it will or will continue to provide a 
drug-free workplace by: 
 
(a) Publishing a statement notifying employees that the unlawful 
manufacture, distribution, dispensing, possession, or use of a 
controlled substance is prohibited in the grantee's workplace and 
specifying the actions that will be taken against employees for 
violation of such prohibition;  
 
(b) Establishing an on-going drug-free awareness program to 
inform employees about: 

(1) The dangers of drug abuse in the workplace; 
 

lace; 

(3) Any available drug counseling, rehabilitation, and employee 
assistance programs; and 

he penalties that may be imposed upon employees for drug 
abuse violations occurring in the workplace; 
 

g it a requirement that each employee to be engaged in 
mance of the grant be given a copy of the statement 

required by paragraph (a); 
 
(d) Notifying the employee in the statement required by paragraph 
(a) that, as a condition of employment under the grant, the 
employee will:  
 
(1) Abide by the terms of the statement; and  

r a 
violation of a criminal drug statute occurring in the workplace no 
later than five calendar days after such conviction; 
 
 

.  LOBBYING 

s required by Section 1352, Title 31 of the U.S. Code, an
mplemented at 34 CFR Part 82, for persons entering into a gran
r cooperative agreement over $100,000, as defined at 34 CFR 

a) No Federal appropriated funds have been paid or will be pai
y or on behalf of the undersigned, to any person for influe
ttempting to influence an officer or employe

mployee of a Member of Congress in connection with th
f any Federal grant, the entering into of any cooperative 
greement, and the extension,

b) If any funds other than Federal appropriated funds have been
aid or will be pa

ongress, an officer or employee of Congress, or an employee

o

ooperative agreements, and subcontracts) and that all 
ubrecipi

.  DEBARMENT, SUSPENSION, AND OTHER  

 required by Executive Order 12549, Debarment and 
pension, and implemented at 34 CFR Part 85, for prospective 

(2) The grantee's policy of maintaining a drug-free workp
 s

  The applicant certifies that it and its principals: 
 
(4) T

barment, declared ineligible, or voluntarily excluded from 
ered transactions by any Federal department or agency;  

(c) Makin
the perforv

mbezzlement, theft, forgery, bribery, falsification or destruction of   
ecords, making false statements, or receiving stolen property; (2) Notify the employer in writing of his or her conviction fo

c) Are not presently indicted for or otherwise criminally or ci
harged by a governmental entity (Federal, State, or local) with 
ommission of any of the offenses enumerated in paragraph (2)(
f this certification; and  

d) Have not within a three-year period preceding this applicatio
ad one or more public transaction (Federal, State, or local) 
erminated for cause or de

 



(e) Notifying the agency, in writing, within 10 calendar days 
fter receiving notice under subparagraph (d)(2) from an 

employee or otherwise receiving actual notice of such 
conviction.  Employers of convic
notice, including position title, to: Dire

venue, S.W. (Room 3652, GSA Regional Office Building No. 

ing actions, within 30 calendar days 

e 
 

 
r 

alth, law 

d (f). 

heck  [  ]  if there are workplaces on file that are not identified  
ere. 

4.  DRUG-FREE WORKPLACE  
(GRANTEES WHO ARE INDIVIDUALS) 
 

rkplace Act of 1988, and 
rt 85, Subpart F, for grantees, as  

 

cture, distribution, dispensing, possession, 
or use of a controlled substance in conducting any activity with 

, in writing, within 10 calendar days of the 
onviction, to: Director, Grants Policy and Oversight Staff, 

 

s the duly authorized representative of the applicant, I hereby certify that the applicant will comply with the above certifications. 

NAME
 

 receiving notice under subparagraph (d)(2) from an 
employee or otherwise receiving actual notice of such 
conviction.  Employers of convic
notice, including position title, to: Dire

venue, S.W. (Room 3652, GSA Regional Office Building No. 

ing actions, within 30 calendar days 

e 
 

 
r 

alth, law 

d (f). 

heck  [  ]  if there are workplaces on file that are not identified  
ere. 

4.  DRUG-FREE WORKPLACE  
(GRANTEES WHO ARE INDIVIDUALS) 
 

rkplace Act of 1988, and 
rt 85, Subpart F, for grantees, as  

 

cture, distribution, dispensing, possession, 
or use of a controlled substance in conducting any activity with 

, in writing, within 10 calendar days of the 
onviction, to: Director, Grants Policy and Oversight Staff, 

 

s the duly authorized representative of the applicant, I hereby certify that the applicant will comply with the above certifications. 

NAME
 

a

ted employees must provide As required by the Drug-Free Woted employees must provide As required by the Drug-Free Wo
ctor, Grants Policy and implemented at 34 CFR Pactor, Grants Policy and implemented at 34 CFR Pa

Oversight Staff, U.S. Department of Education, 400 Maryland defined at 34 CFR Part 85, Sections 85.605 and 85.610- Oversight Staff, U.S. Department of Education, 400 Maryland defined at 34 CFR Part 85, Sections 85.605 and 85.610- 
AA
3), Washington, DC 20202-4248.  Notice shall include the 
identification number(s) of each affected grant; 

A.  As a condition of the grant, I certify that I will not engage in 
the unlawful manufa

3), Washington, DC 20202-4248.  Notice shall include the 
identification number(s) of each affected grant; 

A.  As a condition of the grant, I certify that I will not engage in 
the unlawful manufa

  
(f) Taking one of the follow(f) Taking one of the follow
of receiving notice under subparagraph (d)(2), with respect to 
any employee who is so convicted: 
of receiving notice under subparagraph (d)(2), with respect to 
any employee who is so convicted: 
  
(1) Taking appropriate personnel action against such an 
employee, up to and including termination, consistent with th
requirements of the Rehabilitation Act of 1973, as amended; or
  
(2) Requiring such employee to participate satisfactorily in a
drug abuse assistance or rehabilitation program approved fo
uch purposes by a Federal, State, or local he

(1) Taking appropriate personnel action against such an 
employee, up to and including termination, consistent with th
requirements of the Rehabilitation Act of 1973, as amended; or
  
(2) Requiring such employee to participate satisfactorily in a
drug abuse assistance or rehabilitation program approved fo
uch purposes by a Federal, State, or local hess

enforcement, or other appropriate agency; 
 
(g) Making a good faith effort to continue to maintain a  
drug-free workplace through implementation of paragraphs 
 (a), (b), (c), (d), (e), an

enforcement, or other appropriate agency; 
 
(g) Making a good faith effort to continue to maintain a  
drug-free workplace through implementation of paragraphs 
 (a), (b), (c), (d), (e), an
  
B. The grantee may insert in the space provided below the 
site(s) for the performance of work done in connection with the 
specific grant: 
 
Place of Performance (Street address. city, county, state, zip 
code) 

B. The grantee may insert in the space provided below the 
site(s) for the performance of work done in connection with the 
specific grant: 
 
Place of Performance (Street address. city, county, state, zip 
code) 
   
 
  
 
 
 
 

 
 
  
 
 
 
 
CC
hh

the grant; and  
 
B.  If convicted of a criminal drug offense resulting from a 
violation occurring during the conduct of any grant activity, I will 
report the conviction

the grant; and  
 
B.  If convicted of a criminal drug offense resulting from a 
violation occurring during the conduct of any grant activity, I will 
report the conviction
cc
Department of Education, 400 Maryland Avenue, S.W. (Room 
3652, GSA Regional Office Building No. 3), Washington, DC 
20202-4248.  Notice shall include the identification number(s)
of each affected grant.  
 
 

Department of Education, 400 Maryland Avenue, S.W. (Room 
3652, GSA Regional Office Building No. 3), Washington, DC 
20202-4248.  Notice shall include the identification number(s)
of each affected grant.  
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Certification Regarding Debarment, Suspension, Ineligibility and  

Voluntary Exclusion -- Lower Tier Covered Transactions 
 

  
This certification is req pension, 34 CFR Part 
85, for all lower tier transactions meeting the th
 
Instru tions for Certification 
 
1.  B g this proposal, the pros
participant is providing the certification set out below
 
2.  T l repres
upon s placed when this transaction was entered 
into.  prospective lower tier participant 
know ation, in addition to other 
reme nment, the department or 
agency with which this transaction originated may pursue available 
reme ,
 
3.  The pr
written no
time the prospective lower tier participant learns that its certification 
was erron us when submitted or has become erroneous by reason of 
changed circumstances. 
 
4.  The terms "covered transaction," "debarred," "suspended," 
"ineligible," "lower tier covered transaction," "participant," " person," 
"prim ," and "voluntarily 
exclu eanings set out in the 
Defin plementing Executive 
Order 12549.  You may contact the person to which this proposal is 
submitted for assistance in obtaining a copy of those regulations. 
 
5.  The prospective lower tier participant agrees by submitting this 
proposal that, should the proposed covered transaction be entered 
into, it shall not knowingly enter into any lower tier covered transaction 
with d ineligible, or 
voluntarily excluded from participation in this covered transaction, 
unless authorized by the department or agency with which this 
trans
 
 
 

6.  The prospective lower tier participant further agrees by submitting 
osal t e titled �Certification 

 De bility, and Voluntary 
w ithout modification, in all 

er tier cove ations for lower tier 
ered trans tions. 

 
7.  A participa on a certification 
of a prospectiv ansaction that it is 
not debarred, cluded from the 
covered transaction, unless it knows that the certification is erroneous.  

h it 
cipals.  Each participant may but is 

not required to, check the Nonprocurement List. 
 
8.  Nothing contained in the foregoing shall be construed to require 
establishment of a system of records in order to render in good faith 
the certification required by this clause.  The knowledge and 
information of a participant is not required to exceed that which is 
normally possessed by a prudent person in the ordinary course of 
business dealings. 

 paragraph 5 of thes
saction knowingly enters 

into a lower tier covered transaction with a person who is suspended, 
debarred, ineligible, or voluntarily excluded from participation in this 
transaction, in addition to other remedies available to the Federal 

ransaction 
pension and/or 

debarment. 

  
 
Certification 
 
(1) ission of t  proposal, that neither it nor its principals are presently debarred, 

le, or volun

 
(2) y to cipant shall 

 
NA   PR/AWARD NUMBER AND/OR PROJECT NAME 
 
 

uired by the Department of Education regulations implementing Executive Order 12549, Debarment and Sus
reshold and tier requirements stated at Section 85.110. 

c

y signing and submittin pective lower tier Regarding
. Exclusion-Lo

he certification in this clause is a materia entation of fact 
low
cov

which reliance wa
 If it is later determined that the
ingly rendered an erroneous certific
dies available to the Federal Gover

dies  including suspension and/or debarment. 

ospective lower tier participant shall provide immediate 
e to the person to whom this proposal is submitted if at any tic

eo

ary covered transaction," " principal," "proposal
ded," as used in this clause, have the m
itions and Coverage sections of rules im

a person who is debarred, suspended, declare

action originated. 

this prop hat it will include the claus
barment, Suspension, Ineligi
er Tier Covered Transactions,��
ed transactions and in all solicitr

ac

nt in a covered transaction may rely up
e participant in a lower tier covered tr

pended, ineligible, or voluntarily exsus

A participant may decide the method and frequency by whic
determines the eligibility of its prin

 
9.  Except for transactions authorized under e 
instructions, if a participant in a covered tran

Government, the department or agency with which this t
originated may pursue available remedies, including sus

The prospective lower tier participant certifies, by subm
suspended, proposed for debarment, declared ineligib
department or agency. 

Where the prospective lower tier participant is unable to certif
attach an explanation to this proposal.  

ME OF APPLICANT                                                                                                  

his
tarily excluded from participation in this transaction by any Federal 

 any of the statements in this certification, such prospective parti

PR
 
 

INTED NAME AND TITLE OF AUTHORIZED REPRESENTATIVE 

SIG                                                                            
 
 

NATURE                                        DATE 

 
ED 80-0014, 9/90 (Replaces GCS-009 (REV.12/88), which is obsolete)                                                                                                                               



 

y OMB 
0348-0046 

 ____    b. grant 
       

           
             e. loan guarantee 

       

                a. bid/offer/application 
  _____    b. initial award 

              a. initial filing 
 _____   b. material change 

For material change only: 
Year _______  quarter _______ 
Date of last report___________ 
    

Approved b

Disclosure of Lobbying Activities 
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352 

(See reverse for public burden disclosure) 
 
1. Type of Federal Action: 
             a. contract 

 
2. Status of Federal Action: 

 
3. Report Type: 

      c. cooperative agreement 
  d. loan 

                c. post-award       

      f. loan insurance         

4. me and Address of Reporting Entity: 
 Prime        _____ Subawardee 
                              Tier______, if  Known:                  

5. If Reporting Entity in No. 4 is Subawardee, Enter 
Name and Address of Prime: 

 

 Na
   ____

    
 
 
 
 

 
        Congressional District, if known: 

 

        Congressional District, if known: 

 
 
 
 

6 ral Department/Agency: 7.  Federal Program Name/Description: . Fede F
 
 

_ 
 

 
CFDA Number, if applicable: _________________

8.  eral Action Number, if known: 9.  Award Amount, if known: 
 

Fed A

$ 
10.  a. Name and Address of Lobbying Registrant 

 (if in
 
 
 
 

b.  Individuals Performing Services (including address if  
   dividual, last name, first name, MI): different from No. 10a) 

    (last name, first name, MI): 

11.  I formation requested through this form is 
ized by title 31 U.S.C. section 1352.  This 

 
Signature: ________________________

n
author
disclosure of lobbying activities is a material 

by the 
entered into. This disclosure is required pursuant to 31 
U.S.C. 
Congr
inspection. Any person who fails to file the required 

than $10,000 and not more than $100,000 for each such 

__________ 
 

Title:______________________________________ 

elephone No.: ________________ Date: _______ 

representation of fact upon which reliance was placed 
tier above when this transaction was made or 

Print Name:_________________________________ 
 

1352. This information will be reported to the 
ess semi-annually and will be available for public 

 
T

disclosure shall be subject to a civil penalty of not less 

failure. 
 
Federal Use Only 

 
Authorized for Local Reproduction 
Standard Form - LLL (Rev. 7-97) 

 



 

INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES 
 
This disclosure form shall be completed by the repor awardee or prime Federal recipient, at the 
i n or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 
1352.  The filing of a form is requi  lobbying entity for influencing 
o  attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, 
or an employee o pply for both 
the initial fil ment and 
Budget for a
 

1

 
2.
 

3  report.  If this is a follow-up report caused by a material change to the 
information previously reported, enter the year and quarter in which the change occurred.  Enter the date of the last 

 
4

k the appropriate classification of the reporting entity that designates if it is, or expects to be, a prime or 
subaward recipient.  Identify the tier of the subawardee, e.g., the first subawardee of the prime is the 1st tier.  
Subawards include but are not limited to subcontracts, subgrants and contract awards under grants. 

 
5. If the organization filing the report in i  enter the full name, address, city, State and 

zip code of the prime Federal recipient.  I , if known. 
 

6. Enter the name of the federal lude at least one organizational level 
below agency name, if known.  For exampl ortation, United States Coast Guard. 

 
7. Enter the Federal program name or de tion (item 1).  If known, enter the full 

Catalog of Federal Domestic Assistance (CFD ts, cooperative agreements, loans, and loan 
commitments. 

 
8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., 

Request for Proposal (RFP) number; Inv rant announcement number; the contract, 
grant, or loan award number; the applic signed by the Federal agency).  Included 
prefixes, e.g., “RFP-DE-90-001.” 

 
9. For a covered Federal action where there h ommitment by the Federal agency, enter the 

Federal amount of the award/loan commitm identified in item 4 or 5. 
 
10. (a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying Disclosure Act 

of 1995 engaged by the reporting entity identified in item 4 to influence the covered Federal action. 
 

(b) Enter the full names of the individual(s) performing services, and include full address if different from 10(a).  
Enter Last Name, First Name, and Middle Initial (MI). 

 
11. The certifying official shall sign and date the form, print his/her name, title, and telephone number. 
 
 
According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information 
unless it displays a valid OMB control Number.  The valid OMB control number for this information collection is OMB No. 
0348-0046.  Public reporting burden for this collection of information is estimated to average 10 minutes per response, 
including time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and 
completing and reviewing the collection of information.  Send comments regarding the burden estimate or any other aspect of 
this collection of information, including suggestions for reducing this burden, to the Office of Management and Budget, 
Paperwork Reduction Project (0348-0046), Washington, DC 20503 
 

ting entity, whether sub
nitiatio

red for each payment or agreement to make payment to any
r

f a Member of Congress in connection with a covered Federal action.  Complete all items that a
ing and material change report.  Refer to the implementing guidance published by the Office of Manage
dditional information. 

. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the 
outcome of a covered Federal action. 

 Identify the status of the covered Federal action. 

. Identify the appropriate classification of this

previously submitted report by this reporting entity for this covered Federal action. 

. Enter the full name, address, city, State and zip code of the reporting entity.  Include Congressional District, if 
known.  Chec

tem 4 checks “Subawardee,” then
nclude Congressional District

agency making the award or loan commitment.  Inc
e, Department of Transp

scription for the covered Federal ac
A) number for gran

itations for Bid (IFB) number; g
ation/proposal control number as

as been an award or loan c
ent for the prime entity 



SECTION  I 
 

ation Services Admi
ational Clearinghouse Rehabilitation Training Materia  

efit rehab
aterials als collection through 

ems. 

on trai eir materials with the 
CHRTM.  To this end, RSA requires training grantees or 

IMPORTANT INFORMATION AND NOTICES 

 
NOTICE REGARDING SUBMISSION OF TRAINING MATERIALS TO THE 

NATIONAL CLEARINGHOUSE OF REHABILITATION TRAINING MATERIALS 
 
For a number of years the Rehabilit nistration (RSA) has provided funding for a 

ls (NCHRTM).  The purpose of the NCHRTM
ilitation personnel.  NCHRTM promotes a 
by circulation of its materi

N
is to provide training materials that would ben
computerized on-line catalog of RSA training m
electronic catalogs and inventory syst
 
The success of the NCHRTM depends largely up ning projects sharing th
N  to submit any training materials developed f
their projects to: 
 
 

 REHABI  
. Seefeldt, Di
 W. Hall of F

ghouse f R
ing Materia

Oklahoma State Univ
Stillwater, OK   7407

(800) 223-5219
ww.nc rtm state.edu

THE NATIONAL CLEARINGHOUSE ON
Judy C

1132
National Clearin

Train

LITATION TRAINING MATERIALS
rector 
ame 
ehabilitation o
ls 
ersity 

8-4080 
 

(website: http://w

Our pho
Toll F
Main 

TDD
Fax:

 

h .ok

s are:  
-5219  
-2000  

) 
 

ne number
ree:  800-223
Line: 405- 44

: 405-74
 405-74

7
4-2002  
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        OMB Control No. 1890-0007 (Exp. 09/30/2004) 
 

 
NOTICE TO ALL APPLICANTS:  General Education Provisions Act  (GEPA) 

 
The purpose of this enclosure is to inform you about a new provision in the Department of Education's General Education 
Provisions Act (GEPA) that applies to applicants for new grant awards under Department programs.  This provision is 
Section 427 of GEPA, enacted as part of the Improving America's Schools Act of 1994 (Public Law (P.L.) 103-382). 
 
To Whom Does This Provision Apply? project and to achieve to high
 program requirements and i
Section 427 of GEPA affects applicants for new 
grant awards under this program.  ALL APPLICANTS 
FOR NEW AWARDS MUST INCLUDE 
INFORMATION IN THEIR APPLICATIONS TO 
ADDRESS THIS NEW PROVISION IN ORDER TO 
RECEIVE FUNDING UNDER THIS PROGRAM. 
 
(If this program is a State-formula grant program, a State 
needs to provide this description only for projects or 
activities that it carries out with funds reserved for State-
level uses.  In addition, local school districts or other 
eligible applicants that apply to the State for funding need 
to provide this description in their applications to the 
State for funding.  The State would be responsible for 
ensuring that the school district or other local entity has 
submitted a sufficient section 427 statement as described 
below.) 
 
What Does This Provision Require? 
 
Section 427 requires each applicant for funds (other than 
an individual person) to include in its application a 
description of the steps the applicant proposes to take to 
ensure equitable access to, and participation in, its 
Federally-assisted program for students, teachers, and 
other program beneficiaries with special needs.  This 
provision allows applicants discretion in developing the 
required description.  The statute highlights six types of 
barriers that can impede equitable access or participation: 
gender, race, national origin, color, disability, or age.  
Based on local circumstances, you should determine 
whether these or other barriers may prevent your students, 
teachers, etc. from such access or participation in, the 
Federally funded project or activity.  The description in 
your application of steps to be taken to overcome these 
barriers need not be lengthy; you may provide a clear and 
succinct description of how you plan to address those 
barriers that are applicable to your circumstances.  In 
addition, the information may be provided in a single 
narrative, or, if appropriate, may be discussed in 
connection with related topics in the application. 
 
Section 427 is not intended to duplicate the requirements 
of civil rights statutes, but rather to ensure that, in 
designing their projects, applicants for Federal funds 
address equity concerns that may affect the ability of 
certain potential beneficiaries to fully participate in the 

 standards.  Consistent with 
ts approved application, an 

applicant may use the Federal funds awarded to it to 
eliminate barriers it identifies. 
 
What are Examples of How an Applicant Might 
Satisfy the Requirement of This Provision? 
 
The following examples may help illustrate how an 
applicant may comply with Section 427. 
 

(1) An applicant that proposes to carry out an adult 
literacy project serving, among others, adults with 
limited English proficiency, might describe in its 
application how it intends to distribute a brochure 
about the proposed project to such potential 
participants in their native language. 

 
(2) An applicant that proposes to develop 
instructional materials for classroom use might 
describe how it will make the materials available on 
audiotape or in Braille for students who are blind. 

 
(3) An applicant that proposes to carry out a model science 
program for secondary students and is concerned that girls 
may be less likely than boys to enroll in the course, might 
indicate how it intends to conduct "outreach" efforts to 
girls, to encourage their enrollment. 

 
We recognize that many applicants may already be 
implementing effective steps to ensure equity of access and 
participation in their grant programs, and we appreciate 
your cooperation in responding to the requirements of this 
provision. 
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Estimated quirements 

ccording to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection of 
 such collection displays a valid OMB control number. The valid OMB control number for this 

formation collection is 1890-0007. The time required to complete this information collection is estimated to 
er 

 

 Burden Statement for GEPA Re
 

A
information unless
in
average 1.5 hours per response, including the time to review instructions, search existing data resources, gath
the data needed, and complete and review the information collection. If you have any comments concerning the
accuracy of the time estimate(s) or suggestions for improving this form, please write to: Director, Grants 
Policy and Oversight Staff, U.S. Department of Education, 400 Maryland Avenue, SW 
(Room #3652, GSA Regional Office Building No. 3). Washington, DC 20202-4248.



 

NOTICE TO ALL APPLICANTS: 
The Government Performance and Results Act (GPRA) 

 
What is GPRA? 
 
The Government Performance and Results Act (GPRA) of 1993 is a straightforward statute that requires all 
Federal agencies to manage their activities with a e consequences of those activities.  Each agency is 
to clearly state what intends to accomplish, identify the resources required, and periodically report their progress 
to the ity for the 
expenditures of public funds, improve Congressional decision-making through more objective information on the 
effect  and 
custom
 
How has the United States Department of Education Responded to the GPRA Requirements? 
 
As required by GPRA, the United States Department of Education (the Department) has prepared a strategic plan 
for 19 02.  This plan reflects the Department’s priorities and integrates them with its mission and program 
autho s in the 
Unite
 
Goal ponsible 

 
Goal 
 
Goal  Ensure access to postsecondary education and lifelong learning. 
 
Goal ocusing on 

ttention to th

 Congress.  In doing so, it is expected that GPRA will contribute to improvements in accountabil

iveness of Federal programs, and promote a new government focus on results, service delivery,
er satisfaction. 

98-20
rities and describes how the Department will work to improve education for all children and adult
d States.  The Department’s goals, as listed in the plan, are: 

1: Help all students reach challenging academic standards so that they are prepared for res
citizenship, further learning, and productive employment. 

2: Build a solid foundation for learning for all children. 

3:

4: Make the United States Department of Education a high performance organization by f
results, service quality, and customer satisfaction.
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IMPORTANT NOTICE TO PROSPECTIVE PARTICIPANTS 

IN U.S. DEPARTMENT OF EDUCATION 

 of Education (ED) have to compete for limited 

and that: 

ted without any 
consideration. 

the  
may  

ml

GRANT AND CONTRACT PROGRAMS 
 

GRANTS 
  

pplicants for grants from the U.S. DepartmeA nt
funds.  
Deadlines assure all applicants that they will be treated fairly and equally, without last minute 
haste. For these reasons, ED must set strict deadlines for grant applications.  Prospective 

plicants can avoid disappointment if they understap
  
Failure to meet a deadline will mean that an applicant will be rejec

  
The rules, including the deadline, for applying for each grant are published, individually, in 
Federal Register.  Six-month or one-year subscriptions to the daily, official Federal Register 

g Office at the following url: be ordered from the U. S. Government Printin
ttp://bookstore.gph o.gov/regulatory/fed-reg.ht . The Federal Register Complete Service is also 

microfiche on the same web page. In addition, the Federal Register is available on-

rinting Office (GPO) Access: http://www.access.gpo.gov/nara

 available in 
line  
for free on Government P .  
Depository Library location and Federal Register services: http://www.nara.gov/fedreg. 
  
The instructions in the Federal Register must be followed exactly.  Do not accept any other 
advice you may receive.  No ED employee is authorized to extend any deadline published in the 
Register. No ED employee is authorized to extend any deadline published in the Federal Register. 
Questions regarding submission of applications may be addressed to: 
  

U.S. Department of Education 
Application Control Center 

Washington, D.C. 20202-4725 
  

CONTRACTS 
 

Competitive procurement actions undertaken by the ED are governed by the Federal 
Acquisition Regulations and implementing Department of Education Acquisition 
Regulations. 
  
Generally, prospective competitive procurement actions are synopsized in the Commerce 
Business Daily (CBD).  Prospective offerors are therein advised of the nature of the procurement 
and where to apply for copies of the Request for Proposals (RFP). All of End's RFP’s are now 
available on-line for downloading at the following url: 
http://www.ed.gov/offices/ocfo/contracts/currrfp.html. 
  
Offerors are advised to be guided solely by the contents of the CBD synopsis and the instructions 
contained in the RFP.  Questions regarding the submission of offers should be addressed to the 
Contracts Specialist identified on the face page of the RFP. Offers are judged in competition with 

http://bookstore.gpo.gov/regulatory/cbd.html
http://www.arnet.gov/far/
http://www.arnet.gov/far/


 

I-6 

others, and failure to conform with any substantive requirements of the RFP will result in 
out any consideration whatever. 

Do not accept any advice you receive that is contrary to instructions contained in either the 

 

rejection of the offer with
  

CBD synopsis or the RFP.  No ED employee is authorized to consider a proposal, which is 
non-responsive to the RFP. Six-month or one-year subscriptions to the CBD may be ordered from
the U.S. Government Printing Office at the following url:  
http://bookstore.gpo.gov/regulatory/cbd.html.  
 
Information included in the Federal Acquisition Regulation is contained in Title 48, Code of 
Federal Regulations, Chapter 1.  The foregoing publication may be obtained by sending your 
check or money order only, no cash or stamps, to: 
  
                                               Superintendent of Documents 

U.S. Government Printing Office 
Washington, D.C. 20402-9371 

  
In addition, the Commerce Business Daily is available on-line for free at the following url: 
http://cbdnet.access.gpo.gov/. The Federal Acquisition Regulations are available on-line at  
the following url: http://www.arnet.gov/far/.  
 
 
ED FORM 5348, 10/01 
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Executive Order int of Contact 12372 - Intergovernmental Review:  State Single Po  

d  

 
2.  

established in those States under the Executive O der.  A list containing the Single Point of Contact  
for 

 
and-delivered by the date in the program announcement for Intergovernmental Review to the  

foll

00 Maryland  Ave., SW 
Washington, D.C.  20202-0100 
 

n line 2 of the above address, please provide the correct Catalog of Federal Domestic 
i.e. CFDA #84.129B) of the mment or state process 

ion is submitted. 

m itted 
eview Process and th

mined on the same b

dress is not the same address as the one to which the applicant 
submits its completed application.  Do not send applications to the above address

 
The Education Department General Administrative Regulations (EDGAR), 34 CFR Part 79,  
pertaining to intergovernmental review of Federal programs, apply to the program(s) include
in this application package. Immediately upon receipt of this notice, all applicants, other than  
Federally recognized Indian Tribal Governments, must contact the appropriate State Single Point 
of Contact to find out about, and to comply with, the State's process under Executive Order 1237
Applicants proposing to perform activities in more than one State should contact, immediately  
upon receipt of this notice, the Single Point of Contact for each State and follow the procedures 

r
each State is included in the application package for these programs. 

 
In States that have not established a process or chosen a program for review, State, area-wide, 
regional, and local entities may submit comments directly to the Department. 
 
Any State Process Recommendation and other comments submitted by a State Single Point of  
Contact and any comments from State, area-wide, regional, and local entities must be mailed or 
h

owing address: 
 

he Secretary T
E.O. 12372-CFDA # 84.129B 
U.S. Department of Education, FOB-6, Room 7W130 
4

O
Assistance number ( program for which a co
recommendation on an applicat
 
In those States that require review for this progra , applications are to be subm
simultaneously to the State R e U.S. Department of Education. 
 
Proof of mailing will be deter asis as applications. 
 
Please note that the above ad

.  

http://www.whitehouse.gov/omb/grants/spoc.html
mailto:Tlcopeland@dfa.state.ar.us


 

 
NGLE POINTS OF CON

 U.S. Department of Education 

STATE SI TACT (SPOCs) 
 
This publication by the is an unofficial version of the State Single Point of 
Contact (SPOC) List published by the Office of Management and Budget (OMB).  This publication 
incorporates the most recent revisions made by OMB. ffort to ensure The Department has made every e
the accuracy of the information contained in this unof al version of ficial version. However, the only offici
the State Single Point of Contact (SPOC) List is poste e OMB d on the Grants Management section of th
web site http://www.whitehouse.gov/omb/grants/spoc.html.  You may save a text version of this 
document at the aforementioned site. Please note it wi pace between each ll be necessary to put a row of s

 Executive Ord
oster the interw n federalism by

and local processes f
Federal development.

of proposed Federal financial as
 designate an entity to perform th

is the official list of those entit
direct link has been provided on the off tp://www.whitehouse.gov/om
 

States that are not listed on this en not to participate in the intergovernmental 
 do not have a SPOC. of these States, you 
erial directly to a Federal-awarding agency. 

 Contact information for Federal agencies that award grants can be foun  in Appendix IV  of the 

review process, and therefore  If you are located within one 
may still send application mat

d
Domestic Assi

 

ARKANSAS 
 
Tracy L.
Manager, State Clearinghous
Office of Intergovernmental Servi
Department of Finance a
1515 7th Street, Room 412  
Little Rock, Arkansas 72203 

CALIFORNIA 
 
Grants Coordination  
State Clearinghouse  

rcOffice of Planning and Re
P.O. Box 3044, Room 222  
Sacramento, California 95812

state listing. 
 

It is estimated that in 2001, the Federal Government will outlay $305.6 billion in grants to State and 
local governments. er 12372, “Intergovernmental Review of Federal Programs,” was issued 

ith the desire to f governmental partnership and strengthe  relying on State 
or the coordination and review sistance and direct 
 The Order allows each State to is function. Below 

ies. For those States that have a home page for their designated entity, a 
icial version ht b/grants/spoc.html.  

 page have chos

 

Catalog of Federal stance. [http://www.cfda.gov/public/cat-app4-index.htm] 

 

 Copeland 
e 

ces  
nd Administration  

 

FAX:           (501) 682-5206  
Tlcopeland@dfa.state.ar.us

Telephone: (501) 682-1074  

 

 

sea h 

-3044  

State.clearinghouse@opr.ca.gov
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Telephone: (916) 445-0613  
FAX:           (916) 323-3018  

  

mailto:Gach@mail.opb.state.ga.us


 

 
DELAWARE 

 
Charles H. Hopkins 

 Floor  

 
Chopkins@state.de.us

Executive Department  
Office of the Budget  
540 S. Dupont Highway , 3rd

Dover, Delaware 19901  
Telephone: (302) 739-3323  
FAX:           (302) 739-5661 

 

Luisa Montero
Office of Partnerships 
Executive Office
District of Columbia Go
414  4th Street, NW, Sui
Washington, DC 20001 
Telephone: (202) 727-8900 
FAX:           (202) 727-1652 

 
FLORIDA 

 
Jasmin Raffington 

fairs 

s

Florida State Clearinghouse 
Department of Community Af
2555 Shumard Oak Blvd. 
Tallahassee, Florida 32399-2100 
Telephone: (850) 922-5438 
FAX:           (850) 414-0479 
clearinghouse@dca.state.fl.u

 
GEORGIA 

 
Georgia State C
270 Washington Street, SW 
Atlanta, Georgia 30334 
Telephone:  (404) 656-385
FAX:            (404) 656-7901
Gach@mail.opb.state.ga.us 

ILLINOIS 
 
Virginia Bova 
Department of Commer
Affairs 
James R. Thompson Center 
100 West Randolph, Su
Chicago, Illinois 60601 
Telephone: (312) 814-6028 
FAX:           (312) 814-8485 

 
IOWA 

 
Steven R. McCan
Division of Community and Rural 
Development 
Iowa Departme
200 East Grand Avenue 
Des Moines, Iowa 50309 
Telephone: (515) 242-4719 
FAX:           (515) 242-4809 
Steve.mccann@ided.state

 

DISTRICT OF COLUMBIA 
 

-Diaz 
and Grants Development 

 of the Mayor 
vernment 
te 530 South 

opgd.eom@dc.gov 

 

learinghouse 

5 
 

 

ce and Community 

ite 3-400 

vbova@commerce.state.il.us 

n 

nt of Economic Development 
 

.ia.us
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mailto:Kgoldmkgosmith@mail.state.ky.us
mailto:linda_j@mail.op.state.md.us
mailto:pohll_@mail.oa.state.mo.us


 

 
KENTUCKY 

ent 
rive, Suite 340 

 
Ron Cook 
Department for Local Governm
1024 Capital Center D
Frankfort, Kentucky 40601 
Telephone: (502) 573-2382 
FAX:           (502) 573-2512 
Ron.cook@mail.state.ky.us 

 
MAINE 

 
Joyce Benson 
State Planning Office 

ine 04333 
87-3261 

184 State Street 
38 State House Station 
Augusta, Ma
Telephone: (207) 2
Telephone: (207) 1461 (direct) 
FAX:           (207) 287-6489 
Joyce.benson@state.me.us 

L
Manager, Cle
Maryland Office of Planning 
301 West Preston Street – Room 1104 
Baltimore, Maryland 21201-23
Telephone: (410) 767-4490 
FAX:           (410) 767-4480 
linda@mail.op.state.md.us 

 
MICHIGAN 

 
ichard Pfaff 

an Council of Governments 
R
Southeast Michig
535 Griswold, Suite 300 
Detroit, Michigan 48226 
Telephone: (313) 961-4266 
FAX:           (313) 961-4869 
pfaff@semcog.org 

C
Clearingho
Department of Finance and Administration 
1301 Woolfolk Building, Suite E 
501 North West Street 
Jackson, Mississippi 39201 
Telephone: (601) 359-6762 
FAX:           (601) 3

Federal Assista
Office of Administration 
P.O. Box 809 
Truman Building,
Jefferson City, Missouri 65102 
Telephone: (573) 751-4834 
FAX:           (573) 522-4395 
igr@mail.oa.state.mo.us 

 
MARYLAND 

 
inda Janey 

aringhouse and Plan Review Unit 

05 

 
MISSISSIPPI 

 
athy Mallette 

use Officer 

59-6758 

 
MISSOURI 

 
Angela Boessen 

nce Clearinghouse 

 Room 840 
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mailto:Khughes@dfa.state.nm.us
mailto:Jboyd@state.nd.us
mailto:knelson@doa.state.ri.us


 

 
NEVADA 

ion 

m 200 
4298 

.us

 
Heather Elliott 
Department of Administrat
State Clearinghouse 
209 E. Musser Street, Roo
Carson City, Nevada 89701-
Telephone: (775) 684-0209 
FAX:           (775) 684-0260 
Helliot@govmail.state.nv

 
EW HAMPSHIRE

 
Jeffrey H. Taylor 
Director 
New Hampshire Office of State Plan
Attn: Intergovernmental 
Mike Blake 
2½ Beacon Street 
Concord, New Hampshire 03
Telephone: (603) 27

.state.nh.us 

 
Ken Hughes 
Local Government Division 
Room 201, Bata
Santa Fe, New Mexico 8750
Telephone: (505) 827-4370 
FAX:           (505) 827-4948  

NO
 
Jeanette Furney 
Department of Administration 
1302 Mail Serv
Raleigh, North Carolina 27699-
Telephone: (919) 807-2323 
FAX:           (919) 733-9571 
Jeanette.furney@ncmail.net 
 

 
NORTH DAKOTA 

 

, Dept 105 
 Dakota 58505-0170 

2094 

 
Jim Boyd
Division of Community Services 
600 East Boulevard Ave
Bismarck, North
Telephone: (701) 328-
FAX:           (701) 328-2308 
Jboyd@state.nd.us 

 
RHODE ISLAND 

 

 

e Island 02908-5870 

Kevin Nelson 
Department of Administration
Statewide Planning Program 
One Capitol Hill 
Providence Rhod
Telephone: (401) 222-2093 
FAX:           (401) 222-2083 
knelson@doa.state.ri.us 

 
SOUTH CAROLINA 

 
Omeagia Burgess 
Budget and Control Board 
Office of State Budget 

th1122 Ladies Street – 12  Floor 
rolina 29201 

us

Columbia, South Ca
Telephone: (803) 734-0494 
FAX:           (803) 734-0645 
Aburgess@budget.state.sc.

TEXAS 
 
Denise S. 
Director, State Grants Team 
Governor’s Office of Budget and Planning 
P.O. Box 1242
Austin, Texas 78711 
Telephone: (512) 305-9415 
FAX:           (512) 936-2681 
dfrancis@governo
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N  

ning 
Review Process 

301 
1-2155 

FAX:           (603) 271-1728 
Jtaylor@osp

 
NEW MEXICO 

an Memorial Building 
3 

Khughes@dfa.state.nm.us 

 
RTH CAROLINA 

ice Center 
1302 

 

 

Francis 

8 

r.state.tx.us 

mailto:cwright@gov.state.ut.us
mailto:fcutlip@wvdo.org
mailto:pmgaleai@samoatelco.com
mailto:omb.villagomez@saipan.com
mailto:Irmills@usvi.org


 

 

tah State Clearinghouse 
 and Budget 

1535 
47 

UTAH 
 
Carolyn Wright 

WEST VIRGINIA 
 

U
Governor’s Office of Planning
State Capitol, Room 114 
Salt Lake City, Utah 84114 
Telephone: (801) 538-
FAX:           (801) 538-15
cwright@gov.state.ut.us fcutlip@wvdo.org 

  

 

Fred Cutlip, Director 
Community Development Division 
West Virginia Development Office 
Building #6, Room 553 
Charleston, West Virginia 25305 
Telephone: (304) 558-4010 
FAX:           (304) 558-3248 

WISCONSIN 
 
Jeff Smith 
Section Chief, Federal/State Relations 
Wisconsin Department of Administration 
101 East Wilson Street – 6th Floor 
P.O. Box 7868 
Madison, Wisconsin 53707 
Telephone: (608) 266-0267 
FAX:           (608) 267-6931 
jeffrey.smith@doa.state.wi.us 

AMERICAN SAMOA 

a'i 
Federal Grants/Programs Coordinator 
Office of Federal Programs 
Office of the Governor/Department 
of Commerce 
American Samoa Government 
Pago Pago, American Samoa 96799 
Telephone: (684) 633-5155 
Fax:            (684) 633-4195 
pmgaleai@samoatelco.com

 
Pat M. Gale
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GUAM 
 
Director 
Bureau of Budget and Management Research 
Office of the Governor 
P.O. Box 2950 
Agana,  Guam 96910 
Telephone: 011-671-472-2285 
FAX:           011-671-472-2825 
jer@ns.gov.gu 

 
PUERTO RICO 

 
Jose Caballero / Mayra Silva 
Puerto Rico Planning Board 
Federal Proposals Review Office 
Minillas Government Center 
P.O. Box 41119 
San Juan, Puerto Rico 00940-1119 
Telephone: (787) 723-6190 
FAX:           (787) 722-6783 

 
NORTHERN MARIANA ISLANDS 

 
Ms. Jacoba T. Seman 
Federal Programs Coordinator 
Office of Management and Budget 
Office of the Governor 
Saipan, MP 96950 
Telephone: (670) 664-2289 
FAX:           (670) 664-2272 
omb.jseman@saipan.com 

 
VIRGIN ISLANDS 

 
Ira Mills 
Director,  Office of Management & Budget 
# 41 Norre Gade Emancipation Garden Station, 
Second Floor 
Saint Thomas, Virgin Islands 00802 
Telephone: (340) 774-0750 
FAX:           (787) 776-0069 
Irmills@usvi.org 

mailto:grants@omb.eop.gov


 

hanges t
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is notified by a State’s officially designated 
representative. E- messages can be sent to grants@omb.eop.gov

 
C o this list can be made only after OMB 

mail . If you prefer, you may send 
correspondence to the following postal address: 
 

725 17th Street, NW 
Washington, DC 20503 

t obtaining a Federal grant should not be sent to the OMB e-mail or postal 

Attn: Grants Management 
Office of Management and Budget 
New Executive Office Building, Suite 6025 

 
Please note: Inquiries abou
address shown above. The best source for this information is the Catalog of Domestic Assistance 
(CFDA).   

 



 

 OMB No. 1890-0014  

A

Do not enter information below unless instructed to do so. 
 
 

    Exp. 1/31/2006 
FOR PPLICANTS 
plication Control Center, U.S. Department of Education, 7

Pu ate organizations (not including private universities).  Please complete
it to a alified applicants, small or large, non-religious or faith-

rpose:  This form is for applicants that are nonprofit priv
ssist the Federal government in ensuring that all qu
opportunity to compete for Federal funding.  Information
g decisions and will not be included in the Federal grants

Instruction
mitting hard copy, please place the completed survey
your appl

based, have an
equal  provided on this form will not be considered in any way in making
fundin  database. 

 
s for Submitting Survey 

If sub  in an envelope labeled “Applicant Survey.”  Seal the envelope and include
it with ication package. 
 
If submitting electronically, please include the PR Award Number assigned to your e-application in the box above entitled “Do not
enter information below unless instructed to do so.” Place and seal the completed survey in an envelope and mail it to: Joyce I. Mays,
Ap th and D Streets, SW, ROB-3, Room 3671, Washington, DC 20202-4725. 
 
1. 

 

. How

 
3

4

  6

3. 

 

 

 $

 

 $

Does
  
 Y

 
2

empl
(Che

 
Wha
annu

 
  L

 $

 $

 

 $

 
 
 

SURVEY ON ENSURING 

EQUAL OPPORTUNITY  
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 many full-time equivalent  

 or Fewer 15-50  

-5 51-100  

-14  over 100 

500,000 - $999,999 

,999 

5,000,000 or more 

 
4. Is the applicant a faith-based/religious 

organization? 
 
  Yes  No 
 
5. Is the applicant a non-religious 

community-based organization?  
  
  Yes  No 
 
 
6. Is the applicant an intermediary that will 

manage the grant on behalf of other 
organizations? 

 
Yes No 

 
7. Has the applicant ever received a 

government grant or contract 
(Federal, State, or local )? 

 
   Yes  No 
 
8.  Is the applicant a local affiliate of a 

national organization?   
   Yes  No

 the applicant have 501(c)(3) status? 
   

es     No 

oyees does the applicant have?  
ck only one box). 

t is the size of the applicant’s  
al budget?  (Check only one box.) 

ess Than $150,000   

150,000 - $299,999 

300,000 - $499,999 

1,000,000 - $4,999



 
 
 

 

         Survey Instructions on Ensuring Equal Opportunity for Applicants

. Self-identify. 

. An organization is considered a 
community-based organization if its 
headquarters/service location shares the 
same zip code as the clients you serve.  

 
6. An “intermediary” is an organization that 

enables a group of small organizations to 
receive and manage government funds 
by administering the grant on their 
behalf. 

 
 

7. Self-explanatory. 
 
 

8. Self-explanatory 
 

 
 

  
 
 
 
1. 501(c)(3) status is a legal designation 

provided on application to the Internal 
Revenue Service by eligible 
organizations.  Some grant programs 
may require nonprofit applicants to have 
501(c)(3) status. Other grant programs do 
not.     

 
 
2. For example, two part-time employees 

who each work half time equal one full-
time equivalent employee.  If the 
applicant is a local affiliate of a national 
organization, the responses to survey 
questions 2 and 3 should reflect the staff 
and budget size of the local affiliate.   

 
 
3. Annual budget means the amount of 

money your organization spends each 
year on all of its activities. 

 
 
4
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5



 
 
 
 
Paperwork Burden Statement 

ccordin

collection of information unl
 displays a valid OMB control 

is information collection is 1890-0014.  The 
req  information 

ction e (5) 

w ata 
rces
lete

ollection.  If you have any comments 
concerning the accuracy of the tim
estimate(s) or suggestions for improvin

is form, please write to:  U.S. Department 

din

yce I. Mays, Application Control Center, 
n, 7th and D 

treets, SW, ROB-3, Room 3671, 

 

 
A g to the Paperwork Reduction Act of 
1995, no persons are required to respond to a 

ess such 
collection
number.  The valid OMB control number for 
th
time uired to complete this
colle  is estimated to average fiv
minutes per response, including the time to 
revie instructions, search existing d
resou , gather the data needed, and 
comp  and review the information 
c

e 
g 

th
of Education, Washington, D.C. 20202-4651.  
If you have comments or concerns 
regar g the status of your individual 
submission of this form, write directly to:  
Jo
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U.S. Department of Educatio
S
Washington, DC 20202-4725.   
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SECTION  J 
 
 APPLICATION CHECKLIST AND COMMON QUESTIONS AND ANSWERS 

  

           

 
[   ] 
[   ] 
[   ] 
[   ] 
[   ] 
[   ] 
 

id You -- 

ix copies are 

 
[   ] 

  Ma * Application To: 
    

 
Application Checklist 

  
Does your application include each of the following? 

Cover page  (ED 424) 
Budget form (ED Form 524)  
Program specific budget form [if applicable] 
Budget narrative [if applicable] 
Program narrative, including abstract and responses to the selection criteria  
Assurances and Certifications [list] 

D
 
   ] Provide one (1) original plus two (2) copies of the application (One original and s[

requested)? 
[   ] Include all required forms with original signatures and dates? 

Submit a copy of the application to the State Single Point of Contact, if applicable? 
 
[   ] il* Application To:  OR  Hand-deliver
 
        Rehabilitation Training:  Rehabilitation    Rehabilitation Training:  Rehabilitation
         Long-Term  Training-- Vocational     Long-Term  Training-- Vocational 

bilitation Counseling        Reha      Rehabilitation Counseling 
N: 84.129B    ATTN: 84.129B 
 Department of Education    U.S. Department of Education 
lication Control Center    Application Control Center 

        ATT
        U.S.
        App

      7th & D Streets, SW, Room 3671    7th & D Streets, SW, Room 3671 
0202-4725 

 

  
        Washington, DC  20202-4725    Washington, DC  2
  

 
 
*Must be livered by 4:30 p.m. no 

ter than the closing date. 
 received by mail postmarked no later than the closing date or hand-de

la
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COMMON QUESTIONS AND ANSWERS 

elow are some examples of Q's & A's that programs may include in their application booklets.  
ram t information that 

 given elsewhere in the application.  However, there may be exceptions to this "rule of thumb."  Q's 
& A tory and should not take the place of instructions.] 

Q. 
 
A. ter receives each application, assigns each an 

ntifying number (PR/Award number), confirms receipt of applications, and sends the 
ropriate program office, which screens them for eligibility.  The 

program conducts a peer review of all eligible applications sent to a program competition, 
s 

gram 

g 

Q.  my application if the Department finds it to be ineligible? 

A. ligibility 
 letter from the Department explaining why it is not 

being reviewed in the competition accompanies the application. 

Q. epartment review an application? 

regional, and cultural backgrounds.  The advice of these experts is compiled by 

 responsible 
official responsible for the program who approves the recommendations for funding.  

Q. 
 
A. Reviewers score each application using the selection criteria published in the Federal 

 
[B
Prog s may want to add others.  Generally speaking, Q's & A's should not repea
is

's should not be subregula
 

What happens to my application after it is received in the Department? 

The Department's Application Control Cen
ide
applications to the app

ranks them and recommends the highest ranked applications for funding with exceptions a
provided by law.  The responsible official for the applicable program reviews the pro
office's recommendations, checks the adequacy of the documentation supporting the 
recommendations, and approves a final list, or slate, of recommended projects and fundin
amounts.  RSA Training Division staff discuss the recommendations with the successful 
applicants and awards the grants.    

 
What happens to

 
The Department immediately returns an application that does not meet the e
criteria for the particular program.  A

 
How does the D

  
A. Each application is assessed by knowledgeable persons from outside and sometimes inside 

the Department who are asked for their judgments about the quality and significance of the 
proposed project.  These persons represent a diversity of disciplines and institutional, 

Departmental staff that comment on matters of fact or on significant issues that would 
otherwise be missing from the review.  The results are then presented to the

 
What Criteria do the reviewers use when scoring an application? 

Register as part of the program regulations, which are given in Section F of this application 
package.  Reviewers are instructed to use only the published criteria. 

 
Q. Is a recommended application guaranteed funding? 
 
A. No.  Funding is not final until discussions have been successfully concluded and a grant 

award notification has been signed by the grants office and mailed to the applicant.   
 
 
Q. How long does it take the Department to complete the review process? 
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. Most review processes take from four to six months. 

Q. How does the invitational, competitive and absolute priorities differ? 

 
The Secreta
that address ational priorities receives no competitive or absolute preference over 
applications that do not meet this priority. 

9 Competitive Priority 
   

If a program
an applicati
application 
additional p ns that meet the priority in a 
particularly effective way.  Or the Secretary may simply select applications that meet the 
omp itive

9 Absolute Priority 
 

Under an absolute priority, the Secretary may select for funding only those 
Applications that meet the priority.  

 
Q. Can changes in the size of subsequent year awards be made after the multi-year budget has 

been negotiated? 
 
A. Yes, a grantee can renegotiate his or her multi-year budget and may be awarded additional 

funds if sufficient justification is presented to the Secretary and funds are available.  Also, 
funds can be decreased if it is determined that the multi-year budget was overestimated. 

 
Q. How will funding continuation decisions be made if the Department is phasing out the 

use of non-competing continuation applications after fiscal year 1995? 
 
A. Grantees will be required to complete annual performance reports that describe the projects' 

accomplishments, evaluations, and finances.  These performance reports, along with other 
information, will be used by the Department to decide whether to continue funding projects.

 
A
 

 
9 Invitational Priority 

ry may simply invite applicants to meet a priority.   However, an application 
es invit

     

 uses weighted selection criteria, the Secretary may award selection points to 
on that meets the priority.  These points are in addition to any points the 
earns under the selection criteria.  The notice states the maximum number of 
oints that the Secretary may award to applicatio

c et  priority over applications of comparable merit that do not meet the priority.  
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UNS Number Instructions 
 

-U-N-S No.:  P tain your D-U-N-S 
Number at not charge by calling 1-800-333-0505 or by completing a D-U-N-S 

URL: 

   http://www.dnb.com/dbis/about/intlduns.htm

 
D

 
D lease provide the applicant’s D-U--N-S Number.  You can ob

Number Request Form.  The form can be obtained via the Internet at the following 

 
  

information about the recipient.  A built in check digit helps assure the accuracy of 
the D-U-N-S Number.   The ninth digit of each number is the check digit, which is 
mathematically related to the other digits.  It lets computer systems determine if a 
D-U-N-S Number has been entered correctly. 

assigned          
  D-U-N-S number to over 43 million companies worldwide. 

 
 The D-U-N-S Number is a unique nine-digit number that does not convey any 

 
   DUN & Bradstreet, a global information services provider, has 
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 GRANT APPLICATION RECEIPT ACKNOWLEDGMENT 
 
If you fail to receive the notification of application receipt within fifteen (15) days from the closing date, 
call: 
 
 U.S. Department of Education 
 Application Control Center 
 (202) 708-9493 
 
 
 
 
 
 GRANT AND CONTRACT FUNDING INFORMATION 
 
The Department of Education provides information about grant and contract opportunities electronically 
in several ways:  
 
 
 ED Internet Home Page http://www.ed.gov/  (WWW address) 
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